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INTRODUCTION
This Handbook is intended to be a guide for states and members of NASCOE in the bidding process, planning
for, and hosting a National Convention or Area Rally. It also contains rules/guidelines for the National NASCOE
Convention.
NASCOE Purpose:

Run the business of the Convention/Rally

Host State Purpose:

Provide entertainment and hospitality for NASCOE members.

The Handbook contains a Preface of Background Information and is divided into 14 sections as follows:
1.

Preface/Bidding Process

2.

Research Committee

3.

Host State Convention Chairperson

4.

Host State Executive Committee

5.

Setup Committee

6.

Fundraising Committee

7.

Hospitality Committee

8.

Registration Committee
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9.

Tour Committee

10.

Decoration Committee

11.

Entertainment Committee

12.

Auction Committee

13.

Transportation Committee

14.

Door Prize Committee

15.

Exhibit 1

BEO for Hotel

Exhibit 2

Site Map for Hotel

Exhibit 3

National Convention Program Sample

Exhibit 4

Area Rally Program Sample

Exhibit 5

Sample Budget

Exhibit 6

National Convention Registration Form Sample

Exhibit 7

Area Rally Registration Form Sample

Exhibit 8

Sample Volunteer Schedule for National Convention

Exhibit 9

Youth Tour Permission Slip Sample

Exhibit 10

Supplemental form to track hours worked

March 16, 2017

“If you have an apple and I have an apple and we exchange these
apples then you and I will still each have one apple. But if you have
an idea and I have an idea and we exchange these ideas, then each of
us will have two ideas.”
― George Bernard Shaw

2|Page

Preface
Article III- meetings, Section 1 of the NASCOE Bylaws states the following:
“There shall be at least one meeting of the Board of Directors annually with the time and place to be
set by the Board of Directors. A quorum shall consist of a majority of the membership of the Board of
Directors. In the absence of selection of time and place of the annual meeting by the board of
Directors, the Executive Committee shall make this determination. In addition to normal Association
business, the Officers, including Area Executive Committeepersons and Alternate Area Executive
Committeepersons, shall be elected.”
Item 30 of the NASCOE Executive Committee Policies states the following:
“Convention Chairperson
The NASCOE Secretary, NASCOE Treasurer and additional members as appointed by the NASCOE
President shall serve as convention co-chairpersons for all NASCOE conventions with authority to act on
behalf of NASCOE.”
Item 31 of the NASCOE Executive Committee Policies states the following:
“NASCOE Banner and State Flags
The Secretary will have custody of the NASCOE banner and the state flags and be responsible to have
them at each NASCOE Convention for display.”
Item 14 of the NASCOE Travel Policy states the following:
“Visits to Potential National Convention Hotels
A. The NASCOE President or his or her designee- who must be a member of the Executive
Committee-will visit the hotel selected by any state, group of states, individuals, etc. as
convention headquarters when the bidding for a national convention. This is to insure the
hotel meets NASCOE requirements, providing the Executive Committee has determined the
bid to be acceptable. Upon visiting the hotel, the NASCOE official will arrange to meet with
the bidding group to review plans, etc.
B. In the event there are no bids for a national convention or the Board of Directors does not
select a convention site, the Executive committee selects the convention site (see NASCOE’s
Constitution & By-Laws, Article III, Section 1, By-Laws); therefore, the Executive Committee
will determine the convention site hotel and arrange for a visit to the hotel selected.
C. If a member of the Executive Committee has visited a potential convention hotel
headquarters prior to bids for a convention by any state, group of states, individuals, etc. (or
the convention hotel is selected by the Executive Committee) and can certify the hotel
meets NASCOE requirements, there will be no expenditures for a visit to the hotel as
described above.”
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Steps to follow for bidding on a
Area Rally or National Convention:
1.

2.

3.

4.

5.
6.

Who may bid for a National Convention:
a. A State Association
b. A Group of State Associations
c. A NASCOE Area
Who may bid for an Area Rally:
a. A State Association
b. A Group of State Associations
Submitting Bid:
a. Establish a research committee
b. Review the report of the research committee with the Host State Executive Board to
determine whether or not the state wants to put in a bid. This is the time to make sure
that you have the backing of your state and hopefully the State Office. SED’s should be
made aware before a bid is submitted.
c. Before putting in a bid establish a Host State Convention Chairperson and Committee
Chairs.
d. Bids shall be submitted to the NASCOE Executive Committee by April 1 two years prior to
bid year. NASCOE’s Board of Directors will act on the bids for a National Convention two
years prior to the action event. For example any state wishing to bid on the 2018 National
Convention would submit their bid by April 1, 2016. For an Area Rally bids shall be
submitted to the Area Executive Committeeperson at the previous year’s Area Rally.
e. Copies of bids for a National Convention are to be submitted to NASCOE’s President, VicePresident, Secretary, Treasurer and the bidder’s respective Area Executive
Committeeperson.
f. A letter signed by an authoritative person from the Hotel selected shall be attached to
the bidding letter and shall contain reference to all items listed in section entitled “Hotel
Requirements” under Research Committee of this Handbook. The letter from the Hotel
must include copies of meeting room floor plans.
g. No official contract is to be signed by the NASCOE Secretary or the host state until the
vote of approval is obtained by the NASCOE Board of Directors for a National Convention.
For a Rally, no official contract shall be signed by the hosting state until voted on by the
Area and approved by the Area Executive Committeeperson for the state to host.
h. Bidders shall always be cognizant of conflicts of interest as stated in applicable handbooks
in FSA Offices.
Prior to any scheduled vote of NASCOE’s Board of Directors, the Executive Committee will
review bids and determine, if, in their opinion, the bids meet all requirements. A report of
their action will be made to NASCOE’s Board of Directors.
NASCOE’s Board of Directors has final authority in any action by the Executive Committee or
others in any determination made and/or requested.
Follow the remainder of guide for responsibilities of each committee.
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NASCOE Will:
1. Determine eligibility of state, city and hotel.
2. Work with bidders on any problems for National Conventions and provide advice for those
hosting rallies.
3. Have final determination of convention/rally program.
4. Arrange programs and obtain speakers as directed by the Executive Committee with Officers
authorized to finalize or change, if necessary.
5. Invite persons not on the official program to attend such as FSA Negotiating Committee
Members, USDA-FSA Officials, etc.
6. Establish/provide agendas for area and committee meetings through Area Executives and
National Committee Chairs.
7. Work with host state in implementing a successful National Convention/Rally.
8. Make available a capital fund. The following is an excerpt from Organizational minutes from 20152016 held in Cedar Rapids September 12-13, 2015
“NASCOE will establish a capital fund at $15,000 that can be requested for start-up money for a
NASCOE Convention and it will be agreed that the host state will repay those funds after the
convention and also the host state will submit a projected budget and plan and there will be
monthly reports submitted to the NASCOE Convention Chairpersons until the convention would
begin. This would become effective for 2017”.
9. Receive 50% of registration collected for a NASCOE convention from the hosting state. Hosting
States that wish to request more than 50% of the registration fees, shall submit request and
justification to the NASCOE Executive Board.
10. Provide speaker gifts for all NASCOE invited guest. Any host state that wishes to add to those gifts
please coordinate with the NASCOE Secretary.
11. Provide a cost breakdown of the final hotel bill to the Host State Convention Chairperson regarding
NASCOE’s responsibilities and the Host State’s responsibilities after the convention is over.
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Research Committee
Purpose: Before bidding to host a NASCOE event whether it be a rally or a National Convention, it is
ideal for a state to establish a research committee. This committee would research the cost for
putting on the event and determine whether or not the state has the ability to raise the money and if
the location is reasonable and economical for our members to want to come.
Responsibilities:
1. This committee should provide a report to the State President of the estimated cost involved in
putting on a convention as well as hotel and tour options for the area. The committee should
follow the following guidelines for hotel accommodations for a National Convention:
a. Dates, City and Hotel –Dates, city and hotel of convention are to be selected two years in
advance of actual convention date.
b. Convention Dates- First, second, or third week of August. Be sure to research school start
dates before selecting a date for your convention. Many schools start back the third week
of August.
c. Hotel requirements:
i. Ensure that hotel understands that the bid is for the location not the hotel. Hotel
can change if it does not meet the needs of the convention.
ii. Within or near a city with adequate transportation facilities-air, rail, etc.
iii. Seven meeting rooms with seating capacities of 50-150 persons and four meetings
rooms with seating capacity of 50-75 plus rooms for youth activities. This should
include NAFEC and NADD when needed.
iv. Office space for NASCOE of about 12’ x 18’ or larger in which to store and secure
supplies etc.
v. Two lockable storage rooms to store and secure Emblems and Scholarship items and
one for use by the host state.
vi. Convention meeting room (auditorium) with seating capacity for anticipated
attendance (usually plan for 500). The room is to have no post obstructions with
head table on raised platform for about 20 comfortable seated with PA system
(which includes necessary microphones), proper lighting, etc. and set up chevron
style. Room should be large enough to accommodate display tables around the
perimeter of the room for the scholarship items during the business meeting. Be
sure to include 25 tables in the number of tables in BEO.
vii. Banquet hall to seat anticipated (usually plan for 300) without post obstructions,
with head table on raised platform for minimum of 22 seated comfortably and with
PA system (which includes necessary microphones), proper lighting, etc. A 4’ X4’
platform in front of the head table, stand-up lectern with microphone and a small
table (a sub-head table may be substituted). Two tables and a chair close to the
head table for the awards presentation. Three tables at the front of the room for
display of DSA award winners.
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viii. Scholarship auction night. Scholarship committee will need approximately 35
tables around the perimeter of the room for silent and live auction items. One
table will need to be placed in the entry way of the room for bidder numbers to be
assigned. Scholarships will also need two tables for money collections with at least
4 chairs. It would be helpful if the hotel would assist in moving the auction items
from the main meeting room to the auction room if the room changes.
ix. Furnish banquet meal at reasonable cost.
x. Furnish meeting rooms, banquet hall, etc. at no charge.
xi. Large dance floor and stage if requested by entertainment
xii. Recommend a minimum 300 sleeping rooms at reasonable cost.
xiii. Research committee should negotiate a allotment of complimentary rooms to be
used by NASCOE and have them credited to the NASCOE Master Account. Please
consult with the NASCOE Secretary and Treasurer for an acceptable allotment.
xiv. Hotel should provide free rooms for nightly functions.
xv. Hotel must be completely air-conditioned.
xvi. Hotel should have ample elevators and attendants.
xvii. Have ample public restroom facilities.
xviii. Swimming pool (if possible).
xix. Be located near the center of other activities such as stores, theatres, adequate
eating facilities, etc.
xx. Have adequate parking-complimentary if possible.
xxi. Meet required handicap requirements.
xxii. Transportation facilities to be available to airports, train stations, etc. if possible.
If hotel provides free transportation be sure to include that in your contract with
the hotel so that a bigger function will not override your event. Make sure that
hotel provided shuttles are adequate to accommodate the number of attendees. If
not the host state may have to rent vans for transporting.
xxiii. Have a large lobby for a “gathering place” and registration.
xxiv. Ice for hospitality rooms
xxv. No charge for boxes mailed to the hotel should be included prior to the convention
from NASCOE, JM Marketing, Dillard’s, or other vendors.
xxvi. Ensure there is adequate space outside the meeting room entrance for PAC,
Scholarships and Awards table and Emblems. Emblems requires 7 tables and 4
chairs and 2 tables for awards and scholarships as well as electric for both.
Emblems also needs a storage room that 3-4 racks of clothes can be stored in
nightly that locks.
d. Review attrition clause with the Host State Exec Board.
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2. This committee should provide a report to the State President of the estimated cost involved in
putting on a rally as well as hotel and tour options for the area. The committee should follow
the following guidelines for hotel accommodations for an Area Rally and check with Area Exec
as requirements vary from Area to Area:
a. Dates, City and Hotel –Dates, city and hotel of convention are to be selected and ready
for proposal during prior year’s rally.
b. Hotel requirements:
i. Within or near a city with adequate transportation facilities-air, rail, etc.
ii. Seven meeting rooms with seating capacities of 50-75 persons and rooms for youth
activities.
iii. Two lockable storage rooms to store and secure Emblems and Scholarship items and
one for use by the host state.
iv. Convention meeting room (auditorium) with seating capacity for anticipated
attendance (usually plan for 200). The room is to have no post obstructions with
head table on raised platform for about 10 comfortable seated with PA system
(which includes necessary microphones), proper lighting, etc. and set up chevron
style. Room should be large enough to accommodate display tables around the
parameter of the room for the scholarship items during the business meeting.
v. Banquet hall to seat anticipated (usually plan for 125) without post obstructions,
with head table on raised platform for minimum of 10 seated comfortably and with
PA system (which includes necessary microphones), proper lighting, etc. A 4’ X4’
platform in front of the head table, stand-up lectern with microphone and a small
table (a sub-head table may be substituted). Awards committee will need one table
at the front of the room to display awards and one table for DSA winners.
vi. Scholarship Auction night. Scholarship committee will need approximately 5 tables
around the parameter of the room for silent and live auction items. One table will
need to be placed in the entry way of the room for bidder numbers to be assigned.
Scholarship committee will also need one table for money collector with at least 2
chairs. It would be helpful if the hotel would assist in moving the auction items
from the main meeting room to the auction room if the room changes.
vii. Furnish banquet meal at reasonable cost.
viii. Furnish meeting rooms, banquet hall, etc. at no charge.
ix. Large dance floor and stage if requested by entertainment.
x. Recommend a minimum 75 sleeping rooms at reasonable cost.
xi. Research committee should negotiate an allotment of complimentary rooms to be
used by NASCOE. Please consult with your Area Exec for a reasonable number of
rooms.
xii. Hotel should provide free rooms for night functions.
xiii. Hotel must be completely air-conditioned.
xiv. Hotel should have ample elevators and attendants.
xv. Have ample public restroom facilities.
8|Page

xvi. Swimming pool (if possible).
xvii. Be located near the center of other activities such as stores, theatres, adequate
eating facilities, etc.
xviii. Have adequate parking-complimentary if possible.
xix. Meet required handicap requirements.
xx. Transportation facilities to be available to airports, train stations, etc. if possible.
If hotel provides free transportation be sure to include that in your contract with
the hotel so that a bigger function will not override your event. Make sure that
hotel provided shuttles are adequate to accommodate the number of attendees. If
not the host state may have to rent vans for transporting.
xxi. Have a large lobby for a “gathering place” and registration.
xxii. Ensure there is adequate space outside the meeting room entrance for PAC,
Scholarships and Awards table and Emblems. Emblems requires 7 tables and 4
chairs and 2 tables for awards and scholarships as well as electric for both.
Emblems also needs a storage room that 3-4 racks of clothes can be stored in
nightly that locks.
c. Review attrition clause with the Host State Exec Board.
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ITEM

RESEARCH COMMITTEE
CHECKLIST
DESCRIPTION

Location

Determine ideal
location in the state
for the rally or
National Convention.

Hotel

Research hotels in
this area and get
bids from each of
the hotels. This will
require a tentative
agenda being put
together prior so
that the hotel will
know all of your
needs. Keep in mind
that for each item on
the BEO (Banquet
Event Order) they
will charge tax (City
and State) and 20%
gratuity.

Tours

Provide a list of tour
options and cost of
the tours for the
area for adults and
youth.

Transportation

Provide all airline
options

Camping

Provide all a list of all
camping facilities

HOST STATE
RESPONSIBILITY

NASCOE
RESPONSIBILITY

DONE (

)
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ITEM

DESCRIPTION

Eligibility of
state, city and
hotel

For National
Convention: After
state has researched
and put a proposed
bid together for a
National Convention

Hotel contract
approval

HOST STATE
RESPONSIBILITY

NASCOE
RESPONSIBILITY

DONE (

)

For a Rally: Area
Executive
Committeeperson
For a National
Convention:
After the host state
receives host hotel
contract before
signing
For a Rally:
Approval of contract
In consultation
with Area
Committeeperson

Exhibit 1 for an example of a BEO
Exhibit 2 site map for hotel.
Note: These are merely examples not a requirement of the layout.
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Host State Convention Chairperson
For National Convention’s ONLY: Refer to Item 30 of the Preface.
Purpose: The purpose of the Host State Chairperson is to set the momentum of the Convention/Rally
and to keep the event organized, timely and on track.
Goals:
•

•

NASCOE Convention Chairperson and Host State Chairperson will work closely on all details for
National Conventions. For a Rally Host State Chairperson will work closely with Area Executive
Committeeperson.
Ensure that no convention activities take place during the official NASCOE functions, i.e.
meetings, NASCOE sponsored hospitality.

Responsibilities:
For National Convention:
Host State Convention Chairperson:
•

•
•
•

•
•
•
•

Host bi-monthly conference calls up until October prior to the convention and then have
monthly conference calls. This will keep all committees on track and informed on all
Convention/Rally events.
On the very first conference call review the responsibilities of each Committee
Chairperson from the NASCOE Convention /Rally handbook.
If state budget permits mail letter to all COC members inviting them to attend
Rally/Convention to learn about NAFEC. See example letter and documents on next page.
Approving exhibit tables for display or sale of items. Approval will be based on
availability of space, costs involved, etc. Make sure vendor does not conflict with current
benefit providers. Determine whether vendors need electricity and the number of tables
and chairs required. This number should be obtained and put in your hotel BEO along
with a request for waste baskets for each vendor. Some hotels charge for additional
tables requested outside the BEO.
Have NASCOE office available for preparing Committee Reports during Convention.
Select rooms for Committee, Area Meetings (for National only), as well as other meetings
and identify the rooms accordingly.
Obtain arrival times of dignitaries.
Arrange for head table banquet seating
o Joint effort between Awards and Scholarship Chairperson, NASCOE Secretary and
Host State Chairperson on seating
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•
•
•
•

Host State Convention Chairperson is responsible for inviting the SED for opening remarks
and any other guest speakers upon request from the NASCOE Exec Board.
Provide notes daily to the NASCOE President to update guest on housekeeping items
Host State is responsible for State invited guest speaker gifts.
Hotel should provide you with a running total at least every other day so that you can
monitor the commitment you have to the hotel on food and beverages.
o Beverages during your events should go towards this commitment.
o Consider serving an inexpensive lunch during the meetings. This not only helps the
attendees to get back timely and avoid long lines but this would also go towards
your food and beverage commitment.

NASCOE Chairpersons:
•

•

•
•

Prepare Convention Agenda
o Set times
o Agenda must be proofed by NASCOE Executive Committee and Host State
Chairperson before publishing
o See attached sample agendas for a National Convention and Area Rally.
• Ascertain that National Office employees have reserved sleeping rooms.
o NASCOE Secretary will work with host state before cancelling or changing room
reservations
o NASCOE Secretary will work with National Awards and Scholarship Chairperson to
book any necessary rooms.
o Who books them? NASCOE Secretary is responsible for booking them.
o Who pays for them? Because each person is on official travel they will pay for their
own rooms.
Arrange for head table banquet seating
o Joint effort between Awards and Scholarship Chairperson, NASCOE Secretary and
Host State Chairperson on seating
Approve all NASCOE expenses associated with the Convention.
Obtain the rental of a copier for the NASCOE office if one is not provided complementary
by the hotel. If the hotel does not provide a copier it is the responsibility of the NASCOE
Chairperson to obtain one. Host state should provide NASCOE Chairs a list of
recommendations of where locally one can be obtained.

For Area Rally:
•

•

Host bi-monthly conference calls up until 6 months prior to the rally and then have
monthly conference calls. This will keep all committees on track and informed on all
Rally events.
On the very first conference call review the responsibilities of each Committee
Chairperson from the NASCOE Convention /Rally handbook.
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•
•

•

•
•

•
•
•

If state budget permits mail letter to all COC members inviting them to attend Rally to
learn about NAFEC. See example letter and documents at the end of this section.
Approving exhibit tables for display or sale of items. Approval will be based on
availability of space, costs involved, etc. Be sure that any display request are not in
competition with our current benefits provider. Area Benefits Chairperson should review
request get guidance from National Chairperson if required.
Prepare Convention Agenda
o Set times
o Agenda must be proofed by NASCOE Area Executive Committeeperson and Host
State Chairperson before publishing
o See Exhibit 3 sample agendas for an Area Rally.
Select rooms for Committee Meetings, as well as other meetings and identify the rooms
accordingly.
Arrange for head table banquet seating
o Joint effort between Executive Officer, Awards and Scholarship Chairperson and
Host State Chairperson
Be sure to remind Area Executive Committeeperson to appoint a Secretary and
Parliamentarian for the meetings and Q&A session if applicable.
Provide notes daily to the Area Exec to update guest on housekeeping items
Hotel should provide you with a total at least every other day so that you can monitor the
commitment you have to the hotel on food and beverages.
o Beverages during your events should go towards this commitment.
o Consider serving lunch during the meetings. This not only helps the attendees to
get back timely and avoid long lines but this would also go towards your food and
beverage commitment.

Things to consider:
•
•

NASCOE emblems is always available for speaker gifts however please notify the
Chairperson ahead time to arrange custom orders.
Some states as a gesture of appreciation and as a welcome gift have put gifts in the
Executive Committee’s rooms, Area Exec’s rooms and National Chairs rooms. This is not a
requirement however it does show appreciation for the work that these members do for
NASCOE. The gifts do not have to be on any large scale.
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ITEM

HOST STATE CONVENTION
CHAIRPERSON CHECKLIST
DESCRIPTION

Committees

Establishment of
Convention/Rally
Committee
Chairperson

Convention
Program and
Agenda

Setting up and
printing the
programs

HOST STATE
RESPONSIBILITY

NASCOE
RESPONSIBILITY

DONE (

)

National
Convention (the
Host State
Convention
Chairperson
provides
information to the
NASCOE Secretary.
NASCOE Secretary
works with the Host
State Convention
Chairperson on
program layout. HS
Chairperson and
Executive Board
proof program prior
printing.
Rally: Information
for the program is
provided by the
Area Executive
Committeeperson
and should be proof
by them prior to
printing.
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ITEM

DESCRIPTION

Speakers for
National
Convention
only

Setting up
Washington
Dignitaries to speak
on agenda

Hotel Rooms
National
Convention
only

Washington
Dignitaries

Set up bymonthly calls
with Committee
Chairs

To get organized
and have reports on
program for all
committees

Monthly
Convention
Calls

Held with Host State
Convention
Chairperson/ Area
Executives and
State Presidents

National
Convention
Only
COC
Convention/
Rally
Invitations

Mailing to all COC’s
inviting them to the
Convention/ Rally

Approving
Exhibit tables
for display

Request for outside
vendors to set up
displays during the
Convention/Rally

HOST STATE
RESPONSIBILITY

NASCOE
RESPONSIBILITY

Provides
Information
to NASCOE
Executives
for report.

The calls and
agendas for the
calls are set up
by the NASCOE
National
Convention
Moderator

For Rally in
conjunction
with Area
Executive
Committee
Person

For National
Convention
receives
request from
HS Chairperson
Reviews and
approved
request.

DONE (

)
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ITEM

DESCRIPTION

NASCOE Office

Work Space

National
Convention
Only

HOST STATE
RESPONSIBILITY

Should be
in Hotel
BEO

Exhibit 3 sample program for a National Convention
Exhibit 4 sample program for Area Rally

NASCOE
RESPONSIBILITY

DONE (

)

NASCOE
Convention CoChairs set up
the office and
materials
needed.
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Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Dear COC Member:
I am a representative of the State Association of Farm Service Agency County Office Employees (_ASCOE)
which is an organization that represents the county level employees of the Farm Service Agency (FSA),
United States Department of Agriculture (USDA). This professional association represents the Interests of
all county office employees of the FSA, regardless of membership.
On Date of Event, _ASCOE will be the host for 11 states from the Southeast for the Southeast Area Rally.
This rally will reach over 2,412 employees in the Southeast that service the farmers and ranchers in those
prospective states. During our rally NAFEC (National Association of Farmer Elected Committees) would
like to invite you to attend to learn about NAFEC and how you can take part of this great organization.
Enclosed please find a letter from NAFEC President, Craig Turner along with the member initiative and
registration form for the rally.
If you have any questions please feel free to contact either Craig Turner or myself. I look forward to
seeing you at the rally!
Sincerely,
Name, Chairperson
Address
City, State Zip
Telephone
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Host State Executive
Committee
Purpose: Provide guidance and assistance through the entire process of consideration and hosting a
Convention/Rally. Ensures that the Host State Convention Chairperson stays on budget and target days
for completion of projects heading up to the event.

Goals:
•
•

Ensure Convention Chairperson is aware of NASCOE policies and procedures for
Conventions/Rallies.
Guide the Convention Chairperson through the entire process

Responsibilities: The following are the responsibilities of the Host State Executive Committee:
•
•
•
•
•
•

Provide a budget to the Convention Chairperson
Work with Convention Chairperson on the agenda for bi-monthly and then monthly conference
calls leading up to the Convention/Rally.
Communicate constantly and consistently with the Convention Chairperson and Committee
Chairpersons.
Work with NASCOE Secretary to set up organizational meeting for the Executive Board and
provide the opportunity for one of the tours. This is not required for a Rally.
Review attrition clause in the BEO before the hotel contract is signed.
Determine theme for Convention/Rally.

Exhibit 5 for sample budget
Click on link for a fillable excel budget document
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Setup Committee
Recommendation: This committee should be comprised of Host State Chairperson, all Committee
Chairs, and a back-up for the Host State Chairperson.
Purpose: The purpose of this committee is make sure that all items are placed as required by NASCOE.
This Chairperson will work closely with the hotel to make sure that the needs of the Executive Board,
NASCOE Officers and Convention Chairperson are met in regards to set up.

Responsibilities: The following are the responsibilities of the Setup Committee:
For a National Convention:
a. Ensure that the NASCOE banner and state flags are in convention meeting room by 1:00
pm on Wednesday and removed prior to the banquet and placed in the NASCOE office.
Expense for hanging flags should be negotiated with the hotel package and if not, the
expense will be paid by the hosting state association. NASCOE Secretary provides the
flags and works with the hotel on setup and take down of the flags.
b. Contact all National Committee Chairs and Area Executive Committeepersons and
determine the needs of the committees and area such as display tables, room set up, etc.
in addition to the following:
i. Emblems tables shall be placed in an area where attendees mingle during their
break
ii. Scholarships and awards table
iii. NAFEC table
iv. Legislative Committee for PAC near the primary entrance to the meeting space
v. RASCOE table
c. Determine the needs of other displays tables as approved.
d. Determine audio, visual, headsets, etc. are in place as stipulated in the hotel BEO.
e. Check daily room set up according to hotel BEO.
f. Ensure arrangements are in place for onsite meeting by NASCOE Executive Committee.
g. Make sure there is a podium in place that is visible to all attendees for the awards
ceremony.
h. Make sure photographer has a prime location for taking state and area photos. They will
provide the back drop we however need to make sure there is a location that is suitable
for that many people to be photographed.
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For an Area Rally:
a. Contact all Area Committee Chairs and Area Executive Committeeperson and
determine the needs of the committees and area such as display tables, room
set up, etc. in addition to the following:
i. Emblems tables shall be placed in an area where attendees mingle during
the break.

b.
c.
d.
e.
f.

ii. Scholarships and awards table
iii. NAFEC table
iv. Legislative Committee PAC table should be near the primary entrance to
the meeting space.
v. RASCOE Table
Determine the needs of other displays tables as approved by the Host State
Chairperson
.
Determine audio, visual, headsets, etc. are in place as stipulated in the hotel
BEO.
Check daily room set up according to hotel BEO.
Have a meeting with the hotel two weeks out from the event to do a walkthrough of the BEO.
Make sure photographer has a prime location for taking state and area photos.
They will provide the back drop we however need to make sure there is a
location that is suitable for that many people to be photographed.
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Fundraising Committee
For a Convention or a Rally this must start EARLY!!!!
Purpose: The purpose of this committee is to raise money for the Convention/ Rally. This position is
the most challenging of all of the committees and it critical to the success of the Convention/Rally.
Goals:
•
•

A budget will be generated to determine the amount of funds needed to host the
Convention/Rally.
Generate sponsor packets using the following example sponsor contracts that were used for a
rally but can be altered for a National Convention as well. These contracts are merely
suggestions feel free to be creative and alter to the needs of your state and type of event.
Include with the sponsor contract information about NASCOE and benefits that our organization
provides to our employees and farmers. Be sure to always represent yourself as a NASCOE
member.
Note: Do not solicit donations from anyone as a FSA employee. Do not use FSA letterhead or
business cards. Do not solicit sponsorships from any vendor that would be in direct competition
with any of our benefit providers.

•
•

Each District Member would be responsible for distributing the sponsorship forms to all members
in their district.
Provide all members in your state a copy of the sponsor packet. All members should be
soliciting for donations whether it be funds or items. Anything helps when putting on a
convention or rally.

Responsibilities: The Chairperson of this committee is responsible for monitoring the activity of the
members of the committee. Set target goals for each district member and provide a list of suggested
fundraising targets. Track funds raised to assure budget goals are reached. Report monthly to the
Chairperson of the Convention/Rally and Finance Committee or expected and received donations.
Suggested targets for fundraising:
•
•
•
•
•
•
•

•

Farm Bureau
Commodity Groups
JM Marketing
Dillard’s Financial
Local Businesses
FEHB providers (BCBS, AETNA, etc.)
Dairy Processers
Food Processers
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Suggested Ideas for Fundraising aside from donations:
•

•

•

•

•

Raffle
o Raffles can be very hard to track but they are a great money maker.
o It is suggested to have tickets with numbers on them, one contact person per state and
have a date for all tickets to be returned. This would allow tracking to go much
smoother.
o Tickets should be prepared and ready to hand out to the Area Exec during the
Organizational meeting. This would avoid a large cost in mailing the tickets to each
state.
o A contest to encourage sales is a great idea. The sooner you can get your tickets in the
states the more money you will generate for the Convention/Rally.
Cookbook
o Create a State and/or National cookbook and sell them prior to the event to generate
money. This would have to be worked on at least two years in advance to have printed
and ready for sales.
Wine Pull
o If several bottles of wine are donated then you sell tickets for wine pulls. The winning
tickets get a bag with bottles of wine in them. Be sure to check with hotel to make sure
they are okay with giving wine away. Most hotels will be since you are not giving it away
for consumption.
T-shirts
o It is suggested to have a convention logo/theme for the shirts
o Be sure to check with the NASCOE Emblems Chairperson for prices on shirts. They may be
able to obtain them for less than your Association can and also it is a win/win for NASCOE
for the sales. Shirts ordered through National Emblems provider benefits the NASCOE
Scholarship fund.
o Make t-shirts a requirement to get into an event this will increase t-shirt sales
50/50 Raffle
o Be sure to check with your state laws on requirements for gambling permits for any type
of raffles.

Type of items that can be given in lieu of money for a sponsorship:
o Auction Items for live or silent auction
o State name signs for a National Convention. States have in the past had someone donate the
signs and then ask that they be sold at the auction for scholarships or just sold by the hosting
state for it to go back in their general fund.
o Adult Beverages
o Food/event, they can sponsor a dance, breakfast or an evening.
o Water and snacks for tours.

Note: Be sure to make sure that any adult beverages or food donated for hospitality rooms or other
events are approved by the hotel. Some states have requirements for bartenders that are certified
with the state and covered by liability insurance.
23 | P a g e

Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Date of Event
City, State

Sponsorship Contract
1. _ASCOE will allow Sponsor to provide flyers, brochures, or other items for welcome bags that are given to each
registrant of the convention/rally.
2. _ASCOE will put company logo on program as a listed sponsor.
3. Sponsor will provide _ASCOE, the total sum of Two Hundred Fifty Dollars.

Event Title (_ASCOE) – Date of Event

$ 250.00

_______________________________ _________________________________
Name, Chairperson
Sponsor
Event Title

Address
City, State Zip
Phone number

_________________________________
Billing Address

_______________________________ _________________________________
Date:
Date:
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Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Date of Event
City, State

Sponsorship Contract
4. _ASCOE will allow Sponsor to provide flyers, brochures, or other items for welcome bags that are given to each
registrant of the rally.
5. Sponsor will provide _ASCOE, the total sum of Five Hundred Dollars.

Event Title (_ASCOE) – Date of Event

$ 500.00

_______________________________ _________________________________
Name, Chairperson
Sponsor
Event Title

Address
City, State Zip
Phone number

_________________________________
Billing Address

_______________________________ _________________________________
Date:
Date:
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Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Date of Event
City, State

Sponsorship Contract
6. _ASCOE will place name and/or logo on the Event Title Program.
7. _ASCOE will allow Sponsor to provide flyers, brochures, or other items for welcome bags that are given to each
registrant of the rally.
8. Sponsor will provide _ASCOE, the total sum of One Thousand Dollars.

Event Title (_ASCOE) – Date of Event

$ 1,000.00

_______________________________ _________________________________
Name, Chairperson
Sponsor
Event Title
Address
City, State Zip
Phone Number

_________________________________
Billing Address

_______________________________ _________________________________
Date:
Date:
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Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Date of Event
City, State

Sponsorship Contract
9. _ASCOE will place Sponsor’s Logo on all printed advertising (i.e. posters, flyers, etc.).
10. _ASCOE will place name on the website of _ASCOE website (website address).
11. _ASCOE will allow Sponsor to provide flyers, brochures, or other items for welcome bags that are given to each
registrant of the rally.
12. Sponsor will provide _ASCOE, the total sum of Two Thousand Dollars.
Event Title (_ASCOE) – Date of Event

$ 2,000.00

_____________________________
Name, Chairperson
Event Title

_________________________________
Sponsor

Address
City, State Zip
Phone Number

_________________________________
Billing Address

_______________________________ _________________________________
Date:
Date:
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Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Date of Event
City, State

Sponsorship Contract
13. _ASCOE will place Sponsor’s Logo on all printed advertising (i.e. posters, flyers, etc.).
14. _ASCOE will place name on the website of _ASCOE website (website address).
15. _ASCOE will recognize Sponsor during the Event Title at all events Date of Event.
16. _ASCOE will allow Sponsor to provide flyers, brochures, or other items for welcome bags that are given to each
registrant of the rally.
17. Sponsor will provide _ASCOE, the total sum of Three Thousand Dollars.
Event Title (_ASCOE) – Date of Event

$ 3,000.00

_______________________________ _________________________________
Name, Chairperson
Sponsor
Event Title
Address
City, State Zip
Phone Number
______________________________
Date:

_________________________________
Billing Address
_________________________________
Date:
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Event Title
Hosted by _ASCOE

State Association of State and
County Office Employees of the
Farm Service Agency

Date of Event
City, State

Sponsorship Contract
18. _ASCOE will place Sponsor’s Logo on all printed advertising (i.e. posters, flyers, etc.).
19. _ASCOE will place name on the website of _ASCOE website (website address).
20. _ASCOE will provide 4 Admission Tickets to the banquet and dance date of dance.
21. _ASCOE will recognize Sponsor during the Event Title at all events Date of Event.
22. _ASCOE will allow Sponsor to provide flyers, brochures, or other items for welcome bags that are given to each
registrant of the rally.
23. Sponsor will provide _ASCOE, the total sum of Four Thousand Dollars.
Event Title (_ASCOE) – Date of Event

$ 4,000.00

_______________________________ _________________________________
Name, Chairperson
Sponsor
Event Title
Address
City, State Zip
Phone Number
_______________________________
Date:

_________________________________
Billing Address
_________________________________
Date:
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Hospitality Committee
Purpose: The purpose of this committee is gather items for registration bags, put bags together for
Registration Committee, organize RASCOE luncheon, coordinate RASCOE hospitality room, coordinate
candidate hospitality rooms, next convention host state hospitality room and bidding states hospitality
room and if a rally provide hospitality room but not during official NASCOE business hours.
Goals:
•
•
•

Have all food and beverages sponsored by local businesses or County Office Employees
Have all bags filled and ready for Registration Committee prior to Rally/Convention
Work with each hospitality room host to coordinate joint hospitality rooms. Having
several rooms to float to is nice however newcomers are more than likely to come into a
room with several people than a room with only a few. Joint hospitality rooms keeps your
flow of traffic moving from room to room as well.

Responsibilities: The Chairperson of this Committee will establish a budget required to host hospitality
room and submit to Convention/Rally Chairperson. The Chairperson will coordinate with the
Fundraising Committee and Decoration Committees for any requirements of these committees for
hospitality. The Committee Chairperson should coordinate all activities with the RASCOE President.
Committee will be responsible for coordinating with the decorating committee for the luncheon as well
as providing door prizes from those provided by the Host Group for the RASCOE luncheon.
Rally: Chairperson will be responsible for coordinating a work schedule for those volunteering to work
the hospitality room.
National: Each hospitality room host is responsible for obtaining workers and establishing a set
schedule.
Ideas for hospitality rooms:
o Play games
o Trivia
o Have local FSA offices donate food. Have a set schedule and menu.
This committee will work with the National Scholarship Committee and Publicity committee to
determine first timers and mentors.
Note: Hospitality rooms are to be shut down during NASCOE planned Evening Activities/Events
and NASCOE business hours.
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Registration Committee
For National Conventions ONLY:
Item 36 of the NASCOE Executive Committee Policies states the following:
“Honorary Life Memberships
Holders of Honorary Life Membership Cards will be permitted to register at the NASCOE National
Conventions and will not be required to pay a registration fee.”
Purpose: The purpose of the Registration Committee to provide an organized method of accounting for
attendance at the meeting, banquet, tours, etc. for the convention/rally. This committee is critical in
determining budgetary needs.
Goals:
•
•
•
•

•

Have a work schedule established for all committee members prior to Convention/Rally
Make sure Registration table is up to date on all activities at the Rally/Convention
Provide name tags and lanyards for all attendees
Establish registration form in a hard copy format and if possible an online registration. If the
Host State wishes to set up an online registration please contact the NASCOE Secretary for
assistance.
Have an up to date/current list of all registration numbers at all times.

Responsibilities: The Chairperson of this committee is responsible for organizing a committee to track
all registrations. This person should be familiar with excel and be able to create spreadsheets to track
attendees for each event and funds paid. All registrations will go to one location and the registration
form will then be sent to the Registration Committee for tracking. Ability to set up an electronic
registration is ideal but not required. Chairperson will also establish a schedule of members who will
work the registration table and information table during the set times. Chairperson will also be
responsible for providing Transportation Chairperson with a list of arrivals by time and airport. This
committee will be in charge of welcoming all delegates, members and families. They need to keep
current on all upcoming events at the Convention/Rally and in the Host State Area. This will be the
center of all information such as tours, daily events, youth activities, etc. All activities of the
Convention/Rally will be posted at this booth. They will also schedule van trips for groups throughout
the week which also includes shuttles to the airport, store, etc., working in conjunction with the
Transportation Committee Chairperson. This committee is responsible for all name tags, envelopes
and money. All money must be kept in a safety deposit box with the Chairperson of the Committee and
Convention Chairperson having keys.
One person on this Committee must be responsible for banquet number, total registration number, etc.
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Registration fees:
•

•

•
•

You have options. Some states offer different levels of registration. The earlier the least costly.
Most states have found that this does not encourage people to register early. If a person, is
typically, late they will register late and some people just do not decide to come until the last
minute. Some states set the registration fee at one flat rate regardless of the timing. Timing of
registration is critical to the Convention/Rally because you will need the number of tickets for
all events. Make sure the deadline to register is set way in advance to confirm these numbers.
You might want to offer an incentive to get people to register early such as so many raffle
tickets put in for their name or have prizes, t-shirts, etc. for them to win for early registration.
You don’t want registration fees to be the reason someone does not attend a convention/rally
however you do want to make sure you collect enough to cover the host states expenses. All the
local and city taxes, transportation, food and beverage for tours, hospitality room, etc. should
be considered when setting this fee.
One state was very successful with a one day registration fee special for early birds. Several
attendees were gained and a few extra dollars.
Issue tickets for entry into events participants have signed up for, it is suggested to have a
registration envelope with copy of registration form, lanyard, tickets, convention pen, and state
pin if state has one.

Registration form things to include:
•
•
•
•
•
•

Be sure to give good information about the tours
Transportation to and from the airport
A place for the registrant to give arrival and departure time
A place for the registrant to indicate whether they are a first timer attending
Convention/Rally and whether or not they would like a first timer mentor
If you are selling convention/rally t-shirts be sure to include information about sizes and
cost.
Hotel information
o How to get a room
o Cost of the room
o Code to use when booking a room
o Deadline to book hotel room
o Address of where they can ship items for the convention/rally and include any fee
information if hotel charges to hold items

Exhibit 6 sample registration form for a National Convention
Exhibit 7 sample registration form for an Area Rally
Exhibit 8 for sample schedule for volunteers working the registration table for a National
Convention.
Exhibit 9 sample permission slip for offsite youth trips
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Tour Committee
Purpose: The purpose of this Committee is to establish fun-filled events such as tours, golf outing, and
youth activities.
Goals:
•
•
•
•
•

Keep tour cost to no more than $45 per person
Keep charter bus cost around $800
Keep youth expenses to no more than $20 per child per day, including transportation.
Allocate extra budget for youth expenses over the $20 per child.
Establish a golf outing coordinator that will make all necessary arrangements at the Golf Course
and for refreshments, snacks, etc. and should provide proper publicity for the outing.

Responsibilities: Establish two Tour Committee Chairpersons: One for Adult Tour Committee
Chairperson and one for Youth Tour Committee. The Adult Tour Committee Chairperson is responsible
for finalizing tours, assigning member(s) of committee to each tour to facilitate and coordinate with
tour facility, and work with the Chairperson of the Convention/Rally to coordinate times and cost of
tours. Committee will be responsible for obtaining tour buses, tickets, publicity, tour guides,
refreshments on tour buses, etc.
Youth Activities Chairperson: For an Area Rally this is optional. Committee Chairperson will arrange
and supervise all youth activities of each day and night. Supply the youth room and post the daily
activities. Chairperson is responsible for obtaining supplies and arrangements. Activities must be
approved by the Convention Chairperson.
Obtain permission slips for off-site trips.
Types of Adult Tours:
o
o
o
o
o

Breweries
Ag Tours (NAFEC will always want an Ag Tour and so do most NASCOE folks)
Wineries
Local hot attractions
Malls for shoppers

Types of Youth Tours:
•
•
•
•

Museums
Water parks
Laser tag parks
The key is to work with your local visitor convention bureau for ideas and assistance. They
should also help with promotional material.
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Decoration Committee
Purpose: The purpose of this committee is to work with the theme that has been established for the
convention/rally.
Goals:
•

Work with each chairperson that has an event that requires decorations to make the event
attractive to the eye.

Responsibilities: The Chairperson of this committee is responsible for working with the
Convention/Rally Chairperson to establish ideas for each event that requires decorations. The
Chairperson will establish a budget based on these themes and required decorations. The Committee
Chairperson could coordinate the purchase of floral arrangements for the General Session and banquet
with the NASCOE National Convention Chairperson for National Convention ONLY.
NASCOE Responsibilities for National ONLY:
•
•

Pays up to $250 for floral displays for head table
State Flags

Host State for National Convention is responsible for:
•
•
•
•
•

State Signs
Coordinating with RASCOE to ensure either they provide decorations for their luncheon or the
host state provides
Table decorations/favors
Ordering floral display for head table.
Reserve table signs for award winners of scholarships family member, area execs and national
committee chairs

Things to consider for decorations:
•
•
•

•

Make sure when decorating the main business room that all speakers are visible and decorations
are not in the way or distracting to the attendees.
Make sure decorations are not in the way when awards are being presented.
When ordering the floral display for the head table consider whether to order real or artificial
flowers. The floral display will need to last several days and depending on type of flowers,
weather, climate of the hotel, etc. a real arrangement may not last.
Work with your hotel and find out what items they might have available at no charge that can be
used such as mirrors, glass vases, floral arrangements, etc.,.
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Entertainment Committee
Purpose: The purpose of this committee is to provide entertainment during the convention/rally which
could include the following: bands, DJ’s, entertainers, performances, etc.
Goals:
•
•
•

Work within budgetary constraints when contracting performers.
Provide family friendly entertainment up until 9 pm each night
Provide a venue with a friendly atmosphere that allows our NASCOE members to network and
make new friends.

Responsibilities: This Chairperson of this committee is responsible for establishing a budget for
entertainment and submitting it to the Convention/Rally Chairperson. The Chairperson along with the
members of the committee will secure entertainment for set nights where entertainment is required.
All contracts must be submitted through the Convention/Rally Chairperson for approval.

Things to consider:
•
•

Using the same DJ or band for multiple nights may reduce the cost. Some DJ’s or bands offer
discounts for multiple nights.
Review all contracts for entertainment carefully and consider request for hotel, stage, food,
beverages, etc. These items can increase your budget needs. Be sure to have the Host State
Convention Chairperson review and approve all contracts.

NASCOE’s responsibilities:
•

NASCOE will reimburse the host state of a National Convention actual cost not to exceed $2000
for entertainment at the banquet.
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Auction Committee
Purpose: The purpose of this committee is to gather items for silent and live auctions for the
convention/rally. Funds generated from the silent and live auction are given to the Scholarship
Committee.

Goals: Raise money for scholarships!

Responsibilities: The Chairperson of this committee is responsible for organizing and coordinating with
other State Scholarship Chairpersons to obtain items to have auctioned off. The Chairperson and their
committee will determine which items will be live and which items will be silent auction. The
Chairperson will be responsible for finding an auctioneer for the live auction portion of the event for a
Convention or Rally. If the state is not able to find a volunteer auctioneer the host state will be
responsible for any fees incurred to obtain the auctioneer. A budget will need to be developed for
additional items that are needed for the silent and live auction. The Chairperson will coordinate with
the Decorations Committee Chairperson for decorating the Scholarship Auction night. The Chairperson
will work directly with the Treasurer to make sure all funds are accounted for and dispersed properly
for the auction

Area Rally Scholarship Auctions
Area Rally scholarship auction proceeds will be split with 75% going to the host state or states and 25% going to
the NASCOE scholarship fund. If the host state does not currently have a scholarship fund, the host state will have
the option to begin scholarship program with the rally proceeds or the whole amount will be donated to NASCOE.

National Convention Scholarship Auctions
The National Convention scholarship auction proceeds will be split with 75% going to the NASCOE scholarship fund
and 25% going to the host state’s scholarship fund. If the host state does not currently have a scholarship fund,
the host state will have the option to begin a scholarship program with the convention proceeds or the whole
amount will be donated to NASCOE.
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Suggestions for a successful live auction:
o Have no more than 50 items for live auction at National Convention
o A PowerPoint of the items is a great tool to increase bidding
o Utilize any youth attending the auction to carry around auction items while they are being bid
on
o Use a excel based form to track items, bids and bidder #’s
o Be able to take cash, charge, and checks during the auction. Have one person to take each type
of payment and one person to direct people to correct line for payment or have signs posted up
high for each type of payment.
o If you are going to use bidder numbers start at least an hour before auction start time. This
could be done in conjunction with a cash bar prior to the auction and at that time all hospitality
rooms should close.
o Close out and pay for live auction items in one night. Close the silent auction on Friday night
prior to evening event. This will allow for collection of money and items for those who decide
to leave early on Saturday.
o Silent Auction bidder sheets have a place for name, bid amount and phone number to track
down winners.
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Transportation Committee
Purpose:

Provide transportation to and from the hotel for attendees, speakers, and guest attending
NASCOE event.

Goals:
•

Ensure all NASCOE attendees are picked up and delivered to the airport so that no member has
to pay any additional fees to attend the convention/rally.

Responsibilities: The Chairperson of this committee will be responsible for organizing transportation to
and from the airports. Chairperson will also coordinate vehicles whether personal or rented to provide
transportation. Chairperson will further be responsible for working with the Registration Chairperson
to obtain list of attendee’s arrival times and airports. It is highly recommended that a flight calendar
be developed to help determine transportation demands on the primary arrival and departure dates.
Keep in mind this committee may have to make runs to Malls, Grocery Stores, Liquor Stores, etc.
Drivers need to be provided route information to and from airport and local stores. Drivers should act
as a tour guides for passengers. If might be helpful to give all drivers a handout highlighting “points of
interest” in the area. Many of your personal may not be that familiar with the area.
Work with hotel to see if they have a shuttle available for local runs to mall, liquor store, grocery
store, etc.
Most National Conventions have 3 to 4 vans running at all times with one of those vans being designated
for the youth events. Vans may also be used for small tours but regular transportation coverage must
be maintained for those not on tours or arriving at the airport during this time. Obtain a list of
attendee’s arrival and departure dates and times from the registration committee.
TIPS:
•
•
•
•

•
•
•

Spouses or other attendees that are not interested in NASCOE business might be an option as a
driver for one of the shifts.
Having a person at the airport to direct individuals when they arrive not only makes the
attendees feel welcome but it provides a clear direction for them on getting to the hotel.
Create cards that are put in each registration packet that state “ Need a Ride” and have hours of
operation and the phone number for them to call if they need to be transported somewhere.
When working with the hotel with regards to shuttles to and from the airport be sure that your
event is the only event going on. Make sure the hotel is aware of how many attendees will
require transportation to and from the airport. Additional transportation might need to be
secured if the hotel does not have adequate vehicles.
Ask all drivers scheduled to run transportation to be sure to have a GPS on them.
Be aware that most departure flights will occur early in the morning after the convention wraps
up so additional transportation above prior needs might be needed during this time.
Be sure to have back up drivers in the event that a person scheduled to drive is not available for
some unforeseen reason.
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Door Prize Committee
Purpose: The purpose of this committee is to collect enough items so that each member that attends
the convention/rally leaves with at least one door prize.

Goals:
•
•
•

Collect the same amount or more than the number of attendees of the convention/rally.
Develop system for giving out door prizes.
Be sure that door prize items are not items that should be placed in the auction whether silent
or live.

Responsibilities: Committee will be in charge of collecting door prizes to be presented at the
Convention/Rally. Committee should be able to provide at least 15 door prizes to the Retirees
Luncheon. The Chairperson will collect and store prizes until the convention. Committee will be in
charge of the tickets or process of selection of winners. Coordinate with Convention Chairperson of
location to store door prizes during the Rally/Convention.

Suggestions:
•
•
•
•

Be creative with how you give away door prizes. Keep in mind that drawing names during
NASCOE business hours can delay the agenda.
Have a board with the winners names posted each day to help those who are busy conducting
NASCOE business and might miss that they won a door prize.
Have the door prizes and winner names available during evening events for those who missed
getting their door prize during the day.
Keep in mind many attendees flew in, so it has to be able to fit into their luggage.
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Exhibit 1

Sales and Catering Contract
Hotel & Convnetion Center
NASCOE Convention
Event Date: August week 1, 2, or 3
Event Contract: 0000000111
Event Name: National Association of Farm Service
Agency County Office Employees (NASCOE)
Contact: NASCOE Secretary
Organization: National Association of Farm Service
Agency County Office Employees (NASCOE)
Mailing Address: NASCOE
Secretary’s home address
Telephone Number: 000-000-0000

Convention Hotel
Convention Street
Convention, ST 11111
Telephone Number: (000) 000-0000
Fax Number: (000) 000-0000
Salesperson: Hereto Helpyou
Date Issued: Saturday, month/day/year

This Agreement is entered into on Month, Day, Year between the Convention Center Hotel and NASCOE
Secretary, NASCOE (“Patron”), located at Secretary’s home address.
Guest Room Commitment: The Hotel agrees that it will provide, and Customer agrees that is and will be
responsible for utilizing, the block of room nights as set forth (the “Room Block”) below:
Run of House

8/8/2015

8/9/2015

8/10/2015

8/11/2015

8/12/2015

8/13/2015

8/14/2015

8/15/2015

8/16/2015

8/17/2015

0

10

20

235

235

245

245

120

10

0

Total Room Nights: 1120
Guest Group Rooms per room, per night
Room
Run of House

Single Rate

Double Rate

119

119

Guest Room rates are subject to applicable state and local taxes in effect at the time of check in.
Rooming List: Reservations will be made by rooming list in the approved electronic format which will
be supplied to the Client by the Hotel. Alternate formats will not be accepted to insure accuracy of
reservations.
x
Individual Call In: Group participants may call into the Hotel and make reservations under the
Customer’s group rate. This must be done by the listed cut-off date.
Cutoff Date: Reservations must be received on or before July,day,year (the “Cutoff Date”). Requests for guest
rooms following the Cutoff Date will be reserved on a space and rate available basis.
Guaranteed Reservations: All reservations must be accompanied by a first night room deposit or guaranteed
with a major credit card to be secured.
Guest Room Attrition: The Hotel is relying on Customer to utilize guest rooms as outlined in the “Guest
Room Commitment.” Customer agrees that a loss will be incurred by the Hotel if the actual usage is less than
(80%) of the total Guest Room Commitment. Should Customer fall below 80% of the total rooms as outlined
in the Guest Room Commitment, Customer agrees to pay, as liquidated damages and not as penalty, the
difference up to 80%. Unused rooms multiplied by the average Group Room Rate equal the liquidated
damages due.

Billing:
Individuals: Individual guest accounts are payable at checkout by cash or credit card.
Master Account: Master Account composure must be completed a minimum of fourteen (14) days
prior to arrival to include authorized signatures and detail of charges that are to be posted. Any
cancellation or attrition fees will be billed to the Master Account. The method of payment for the
Master Account will be established upon approval of such for Customer. Outstanding balances for
Customer’s Master Account (exclusive of disputed charges) will be due and payable upon receipt of
invoice. Customer will raise any disputed charge(s) in writing with ten (10) days after receipt of
invoice, failure to raise any disputed charges shall constitute a waiver and acceptance of such charge(s).
The Hotel will work with Customer in resolving any such disputed charges, the payment of which will
be due upon receipt of invoice after resolution of dispute. If payment of any invoice is not received
within thirty (30) days of the date it was due, Hotel will impose a finance charge at the rate of the lesser
of 1-1/2% per month (18% annual rate) or the maximum allowed by law on the unpaid balance
commencing on the invoice date. In the event that credit is not approved, Customer agrees to pay an
advance deposit in an amount to be determined by the Hotel in its reasonable discretion.
Check-in/Checkout: Guest rooms will be available at 3:00 p.m. for check-in and until 11 a.m. for checkout.
Guests shall inquire at the front desk for late checkout.
Cancellation: Rooms must be cancelled 24 hours prior to check in after which a $75 cancellation fee shall be
assessed.
Guest Room Charges: A valid credit card is required upon check-in, on which an amount of sufficient
preauthorization can be obtained to cover the room, tax and other ancillary services for the length of the stay.
Date

Start Time

End Time

Function

Room

Setup

Agr

8/10/2015

8:00 AM

12:00 AM

Office

Meeting Room 5

8/11/2015

6:00 AM

12:00 AM

Registration

Expo Center

8/11/2015

8:00 AM

8:00 PM

Office

Meeting Room 5

Conference

8/12/2015

6:00 AM

12:00 AM

General Session

Expo Center

Crescent Rounds

500

8/12/2015

6:00 AM

12:00 AM

Meeting

Meeting Room 1

Theatre

150

8/12/2015

8:00 AM

8:00 PM

Meeting

Meeting Room 4

Conference

8/12/2015

8:00 AM

8:00 PM

Meeting

Meeting Room 3

Conference

8/12/2015

5:00 PM

12:00 AM

Reception

Expo Center

8/13/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 2

Theatre

60

8/13/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 3

Theatre

60

8/13/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 4

Conference

60

8/13/2015

6:00 AM

12:00 AM

Office

Meeting Room 5

Conference

8/13/2015

6:00 AM

12:00 AM

General Session

Expo Center

Crescent Rounds

8/13/2015

6:15 AM

12:15 AM

Breakout

Meeting Room 1

Rounds of 8

80

8/13/2015

8:00 AM

8:00 PM

Breakout

Woodland Dreams Ballroom

Theatre

30

8/14/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 3

Theatre

60

8/14/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 2

Theatre

60

Room Rental

5,000.00

500

500

8/14/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 4

Conference

8/14/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 1

Rounds of 8

80

8/14/2015

6:00 AM

12:00 AM

Breakout

Woodland Dreams Ballroom

Theatre

60

8/14/2015

6:00 AM

12:00 AM

General Session

Expo Center

Crescent Rounds

8/14/2015

8:00 AM

8:00 PM

Office

Meeting Room 5

Conference

8/14/2015

5:00 PM

12:00 AM

Dinner

Expo Center

Rounds of 8

8/15/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 2

Theatre

8/15/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 4

Conference

8/15/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 3

Conference

8/15/2015

6:00 AM

12:00 AM

Breakout

Meeting Room 1

Rounds of 8

8/15/2015

6:00 AM

5:00 PM

General Session

Expo Center

Crescent Rounds

8/15/2015

8:00 AM

8:00 PM

Office

Meeting Room 5

Conference

500

500
60

80
500

Room Rental: $5,000 for all space for the duration of the event
Food and Beverage Minimum: $25,000 includes Cash Bar sales
Special Inclusions:
Complimentary Wireless in conference space and hotel rooms
Complimentary onsite covered parking in our structure
Free Airport shuttle, 24 hours a day at the top and bottom of the hour
1 Complimentary hospitality room
7 Complimentary suites – upon availability
Complimentary In-House Pipe and Drape for the Expo Center
No charge for under 25 boxes shipped to the hotel
$300 Total to hang state flags in the Expo Center
Minors Attending the Event: NONE
Minor Security Fee: $___0

*** Minor Information to be Provided 3 Business Days Prior to Event. ***

The Hotel’s professional catering staff will assist you with the responsibilities of planning your event. All
reservations and Agreements are made upon, and subject to, the rules and regulations of the hotel.
Tax: All hotel room rates and food and beverage are subject to applicable State, federal and local taxes.
1. Menu and Bar Selections: Menu and bar selections must be made no later than fourteen (14) days
prior to Event, by 4:00 PM. Any changes to menu or the final count less than 36 hours before the
Event will be subject to an additional fee of $30 per change and are subject to availability.
2. Food and Beverage Minimum: Should Customer spend less than Food and Beverage Minimum stated
above, Customer shall pay to hotel the difference between the amount Customer actually spent on food
and beverage and the Food and Beverage Minimum.
3. Attendance Count: Customer’s guaranteed attendance and entrée counts must be received no later than
three business days prior to the commencement of the event by 4:00 PM or as otherwise provided
on the date specified above. This number will be considered guaranteed and is not subject to reduction;
charges will be made accordingly. If Customer does not notify the hotel Event Planner of the final counts
at least three business days prior to the Event, the expected number of attendees listed on this Agreement
will be used as the guaranteed number. The hotel will not be responsible for service to more than 5%
over guarantee. Any increases above 5% can only be accepted with the consent of the Catering Operations
Manager.
4. Schedule of Payments:
• A 25% deposit of the total estimated charges is due upon execution of this Agreement. This
deposit is non- refundable.
• An additional 50% deposit of the total estimated charges is required sixty (60) days prior to the Event
date.
• In situations where Event is booked within thirty (30) days or less, a 75% non-refundable
deposit is due.
• Final payment arrangements for the Event must be made with the hotel Event Planner. Payment
must be made three (3) days prior to the Event unless otherwise arranged with the Catering
Manager.
• Cancellation of Event twenty-eight (28) days or less in advance of the Event date will result in a
cancellation fee equivalent to 100% of the total estimated charges.
• Cancellation of Event within seventy-two (72) hours of the Event start time will result in a
cancellation fee equivalent to 100% of the total estimated charges. Total estimated charges
include all Food, Beverage and Room Rental Fees.
5. Service Charge: A 20% service charge will be added by the Hotel to all food and beverage charges
along with room rental and resource orders.
6. Quoted Pricing: The prices quoted for Events which take place within ninety (90) days after the date of
execution of this Agreement are firm; any price quote given more than ninety (90) days in advance of an
Event could be subject to an increase.
7. Payments and NSF Checks: Payments may be made by cash; personal, certified, or cashier’s check
(made payable to the convention Hotel); MasterCard; Visa; Discover; or American Express. Payments
made within thirty (30) days of the Event must be made by cash, certified, or cashier’s check, MasterCard,
Visa, Discover or American Express. All returned checks will be assessed a return check charge of $75.00
each time a check is returned, regardless of the reason. Should Customer’s deposit check be returned
to the hotel by a financial institution for any reason or authorization for charge be denied, Customer
must make good within ten (10) business days of notice by the hotel of the returned check or denial of
charge authorization and the hotel, in its sole discretion, may require Customer to pay the entire balance
due in order to ensure full payment. Failure of Customer to make the payments as required shall
constitute a material breach of this Agreement and the hotel may in its sole discretion terminate this
Agreement with no penalty to the hotel, and retain deposits received by the hotel. This is in addition
to any other remedies the hotel may have at law or in equity.

8. Remodeling: Should the hotel in its sole discretion elect to modify its premises in a manner that
permanently or temporarily eliminates access to or full use of the Event Location, the hotel at its sole
option, shall relocate Customer to a comparable or preferable location with no increase in Rental Fee. If
no comparable or preferable location is available, the parties may mutually agree to a relocation wherein
the Rental Fee for an alternative location is less than the Rental Fee originally paid by Customer with a
corresponding reduction in the amount of the Customer’s Rental Fee or the hotel may provide a refund
of any deposit paid to Customer. The refund of the deposit is the only remedy available to Customer.
9. Start/Closing Time: Customer agrees to begin its Event promptly at the scheduled time and agrees to have
Customer’s guests, invitees or other persons vacate the designated space at the closing hour indicated
above.
10. Liability: The hotel will not be liable for damage to, or loss of any items brought to the hotel or left at the
facility. Customer agrees to be responsible for any damages to the property or any other part of the
– contracted Event location during the time of Customer’s Event by Customer or Customer’s guests,
invitees, employees, independent contractors, or other agents who are under Customer’s control, or
under the control of any independent contractor hired by Customer.
11. No Solicitation: The hotel appreciates the business of our valued Customers/Vendors and encourages all
Customers/Vendors, including their guests and contractors to enjoy our many amenities. However, to
protect the interests of all Customers/Vendors and other guests and to preserve the safety and
productivity of our operations, the hotel limits all Customer/Vendor solicitation and distribution of any
literature or dissemination of other media to the interior of their designated Event Room Location.
Neither Customers/Vendors, nor their guests or contractors may solicit or promote any product, service
or cause through the distribution, posting or other media broadcasting of signs, flyers, circulars, pamphlets,
brochures, or other literature outside of their designated Event Room Location. The hotel will be exclusively
responsible for all signage and other promotion of Customer/Vendor events on the hotel property including
the times, Event Room Location and schedule for the event. A violation of this section shall constitute
a material breach of this Agreement and be grounds for immediate termination of this Agreement and the
Event.
12. Age Requirements: Should your event be held in the Woodland Dreams Ballroom or Expo Center
located in the casino facility, due to its proximity to the gaming floor, all attendees of Event must abide by
the age restrictions of hotel Should Customer anticipate attendees under the age of 18 to be in
attendance at the Event, Customer must notify the hotel Event Planner two (2) weeks prior to the Event.
Failure to notify the Sales Department may result in attendees under age 18 being turned away from
Event.
Events Held on Hotel/Casino Property: If children are participating in or allowed to attend the Event, please
note that the Laws of the state prohibits anyone under 21 years of age from entering the casino area
and prohibits anyone under 18 years of age from entering the bingo area.
13. Dress and Decorum: The hotel reserves the right to enforce its standards concerning dress and decorum at
this Event. The hotel reserves the right to refuse service to any person under the influence of alcohol or
unlawful substances, and to request that such person leave the premises. No person under the age of 21
will be served alcohol. The hotel reserves the right to refuse service to any person.
14. Smoking Policy: Smoking is only allowed in designated areas of the casino. Smoking is prohibited in all
areas inside of the hotel including guest rooms. Any guest who does smoke in their guest room will be
assessed a daily fee of $100. If smoking complaints arise from other guests which result in adjustments to
their room charge, the violator will also incur the adjustment amount.
15. Weapons: No weapons carried opened or concealed are allowed in the hotel. Weapons may be carried
in an automobile. In order to use valet parking weapons must be stored in the trunk of the car or in a locked
case if there is no trunk.
16. Banned Customers: Persons banned from Casino will not be allowed to enter the casino or hotel facility
to attend your Event. Banned persons found on the premises will be escorted from the facility and cited

for trespass.
17. Food and Beverage on the Premises: Permission may be given for alcoholic beverages including donated
beverages for private events. The hotel is the only authorized licensee able to sell and serve liquor, beer,
and wine on the premises. Customer is also prohibited from removing any food or beverage provided
under this Agreement from the premises, unless allowed by the Event Planner (examples: extra cake,
brownies and cookies)
18. Music, Cameras, Video and Other Recording Devices: No live or recorded music will be permitted in the
hotel without prior consent of Catering or Entertainment Manager. Any entertainment must be approved
by the hotel Event Planner. In addition, NO cameras, video cameras, or other recording devices will
be permitted into the hotel by Customer, or Customer’s guests, invitees, or contractors without prior
written consent of the Catering Operations Manager. However, cameras and video cameras may be used
inside of the room where the Event will be held. Should we allow music or other entertainment, the
hotel will not be responsible for any licensing fees as may be required by BMI, ASCAP, or other such entities
that license businesses that use music.
19. Shipped Items: The hotel must be notified of any items to be shipped to its facility. Customer may be
subject to a handling and/or storage fee.
20. Force Majeure: Performance of the Agreement by the hotel shall be excused if such performance is
prevented or impaired due to labor troubles, disputed or strikes, accidents, federal, state, or local
government regulations, restrictions upon travel, transportation, food, beverages or supplies, or any other
cause beyond the control of the hotel. In no event shall the hotel be responsible for loss of profit or other
collateral, incidental, or consequential damages of Customer. Any and all damages shall not exceed the
total sum of any payments made hereunder by Customer to the hotel.
21. Logo’s: Customer hereby grants the hotel a limited, self-terminating, non-exclusive license to use the logos
and trademarks of Customer to produce signage as may be included as part of this Agreement. The hotel
agrees that it will not use Customer’s name, logos, or trademarks in any other manner whatsoever
without Customer’s prior written approval (which may be withheld in Customer’s sole discretion) other than
as specifically provided for herein.
22. Late Fees: If Customer fails to pay when due any amount payable or any reimbursable costs for
damages hereunder, such amount shall bear interest of 1.5% per month, and Customer agrees to pay the
hotel for all costs and fees including but not limited to collection costs, court costs, and attorney’s fees.
23. Entire Agreement: This Agreement constitutes the sole and only Agreement of the parties relating to the
matters covered hereby. Any prior or contemporaneous agreements, promises, negotiations, or
representations oral or otherwise not expressly set forth in this Agreement are of no force or effect. This
Agreement supersedes any and all existing agreements by the parties with respect to the subject matter
covered herein.
24. Assignment: Customer shall not convey, assign, sell, transfer, or delegate the performance of this
Agreement without the hotel’s prior written consent. Any such conveyance, assignment, sale, transfer, or
delegation without such consent shall not relieve Customer of liability for its obligations hereunder
unless an authorized representative of the hotel shall expressly agree to such a release in writing.
25. Waiver: A failure of either party to insist upon or enforce any term or provision or to exercise any right,
option, or remedy of this Agreement, or to require at any time performance of any provision hereof shall
not be construed as a waiver of any such term or provision. No waiver by either party of any term or
provision hereof shall be binding unless made in writing and signed by such party. Nor shall any single
or partial exercise of any right or power under this Agreement (or any other terms and conditions) preclude
further exercise thereof or the exercise thereof of any other right or power.
26. Severance: If any of the terms or provisions of this Agreement shall be determined to be invalid, illegal, or
unenforceable, all remaining terms, that can reasonably be given effect in the absence of the invalid terms

shall remain in force unless it is clearly unreasonable to do so; such amendment or modification would
substantially change the terms of this Agreement to impose new and/or different obligations or legal
relationships between the parties; or such amendment materially changes the economic or legal
relationships between the parties and rights of the parties.
In the event that this Agreement is signed in the name of a corporation, partnership, association, club or
society, the person signing this Agreement represents that he or she has full authority to sign this Agreement
and that in the event that he or she is not so authorized he or she will be personally liable for the full
performance of the Agreement.
The undersigned acknowledges that they have read and understand this Agreement, including this page and
the previous page and accepts this Agreement and all stipulations, and agrees to comply with same.
This Agreement is not valid unless signed by the hotel General Manager for The Convention Hotel, or his/her
designee and a fully executed copy is returned to the Catering office.
IN WITNESS WHEREOF the parties hereby have caused this Agreement to be executed the day herein first
above written.
CONVENTION CENTER HOTEL

CUSTOMER

Date:

Date:

Print Name

Credit Card Authorization Form
Event Date: August 1st, 2nd, or 3rd week
Event Contract: 0000000111
Event Name: National Association of Farm Service Agency County Office Employees (NASCOE)
Contact: NASCOE Secretary
Organization: National Association of Farm Service Agency County Office Employees (NASCOE)
Mailing Address: NASCOE
Secretary’s home mailing add.
Telephone Number: 000-0000-0000
I hereby authorize the convention center hotel to bill the following credit card number for item(s) listed below.
Please check the appropriate box(es):
Event Deposit

Food & Beverage of Function

Room Rental

Audio Visual Charges

Guest Rooms

All Function Space Charges

Credit Card Number

Expiration Date

Name of Card Holder (Printed)

Signature of Card Holder

*****PLEASE ATTACH A PHOTOCOPY OF THE FRONT AND BACK OF CREDIT CARD***
Hotel Sales and Catering Department
(000)000-0000 or fax (000)000-0000

SEE REVERSE SIDE FOR
MAP OF FACILITY

Exhibit 2

NASCOE Conference August 12 – 15
On Own Lunch Options
WILD EARTH CUCINA ITALIANA: 3rd Floor, Casino
-

Boxed Lunch Option: $13 Per Lunch plus Tax
o Includes Assorted Sandwiches, Chips, Fruit, Cookies, Soft Drink
*Grab and Go Option
THE BUFFET: 1st Floor, Casino
-

All you can eat buffet, $12 Per Person plus Tax and Gratuity

*Less Than an Hour for Dining

LOCAVORE: 1st Floor, Hotel Lobby
-

Sit Down Lunch Option, Average of $13 Per Person plus Tax and Gratuity

*Less Than an Hour for Dining

MENOMONEE VALLEY FOOD COURT: 3rd Floor, Casino
- Four Different Grab and Go Lunch Options, Average of $10 Per Person plus Tax
*Grab and Go Option
FIREPIT SPORTS BAR: 1st Floor, Casino
-

Sit Down Lunch Option: $13 Per Person Average, plus Tax and Gratuity
o Burgers, Nachos, Casual Dining
*Less Than an Hour for Dining
RUYI: 1st Floor, Casino
-

Sit Down Lunch Option: $14 Per Person Average, plus Tax and Gratuity
o Asian Cuisine
*About One Hour for Dining

SEE REVERSE SIDE FOR
ON YOUR OWN
LUNCH CHOICES

1st Floor

2nd Floor– Meeting Space

Exhibit 3
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2015-2016 NASCOE OFFICERS
EFFECTIVE SEPTEMBER 1, 2015 –
AUGUST 31, 2016

Pledge of Allegiance
“I pledge allegiance to the flag of the United
States of America, and to the republic for
which it stands, one nation under God,
indivisible, with liberty and justice for all.”

President: Wes Daniels
Vice President: Dennis Ray
Secretary: Deborah Esselman
Treasurer: Shelly Odenkirk
Past President: Mark VanHoose

NASCOE Area Executive
Committee Persons & Alternates
Northeast: Richard Csutoras
Southeast: David Curtis and Mike Mayfield
Midwest: Curt Houk and Chris Hare
Northwest: Jenae Prescott and Jessi Colgrove
Southwest: Darvin Collins and Jay Goff

NASCOE National Committee Chairpersons
Awards/Scholarship/Emblems Chairperson: Micki Crider
Benefits Chairperson: Larry Olsen
Legislative Chairperson: Jackson Jones
Membership Chairperson: Samantha Garrison
NAFEC Chairperson: Billy-Wayne Dennison
Programs Chairperson: Richard Csutoras/Dana McKinney
Publicity Chairperson/Webmaster: Kristal Rater
Parliamentarian-Resolutions: Mark VanHoose

Negotiation Consultants
NEA: Jamie McLane
SEA: Sabrina Conditt
MWA: Sara Bateson
NWA: Harold Boggs
SWA: Lynette Bond

Wednesday, August 3, 2016

11:30am–1pm: County Committee members to meet with NAFEC/management –
Grand Ball Room (working lunch)

Tours: 8:00am to 4:00pm
8am – 2:30pm: NASCOE Executive Meeting in Taft B Officers, Area Execs,
Alternate Execs and National Committee Chairs

3 – 5pm: Free Time / Hospitality Rooms 1509-1520
5 – 6pm: Informational Meeting for State Officers and Delegates in
Room Taft A. All interested members invited Kid’s Room
will be 302 Tuesday – Sunday

Wednesday Evening Activities
5:30pm – 11:30pm: Take Me Out to the Ball Park Theme; Exhibit Room BC,
Dinner (Ball Park Style), and DJ will be provided

Thursday, August 4, 2016
President Wes Daniels, Presiding in Exhibit Hall A
6 – 8am: Continental Breakfast courtesy of NASCOE in Exhibit Hall A (As a
courtesy to the speakers and the audience, PLEASE turn off
your cell phones.)
7am – 3pm: Registration and Information-convention hall
8am: Convene – President, Wes Daniels
Invocation – Maria Rosmann, Presentation of Colors – IA National Guard,
Pledge of Allegiance – Ron Pethoud, CED, Chickesaw Co

8am – 4pm: NAFEC Meeting Room 310
8:10am: Roll Call and Seating of Delegates

8:30 am: Introductions

8:35am: Agenda Review and Adoption First-Timer’s Packet –
Micki Crider, Awards Chairperson

8:40am: Bid for 2018 National Convention
9 – 11:30am: County Committee members to meet in
General Session-Exhibit Hall

9am: Welcome – John Whitaker – Iowa SED, Bill Northey – Iowa Secretary of
Agriculture, Jennifer Comer – State Convention Chairperson

9:25am: Val Dolcini, FSA Administrator
10am: Chris Beyerhelm, Associate Administrators

10:20am: Break

10:35am: Greg Diephouse, Deputy Administrator for Field Operations
10:55am: Brad Pfaff, Deputy Administrator for Farm Programs
11:15am: Mark Rucker, Deputy Administrator for Management

11:40am: Teresa Dillard, Dillard Financial Solutions, Inc.,
National Benefits Provider

11:55am: Announcements
12pm: Lunch on your own-hot/cold Concessions will be available in
Second Floor Arena Concourse Area

1pm: Reconvene
1:05pm: Sign Labor Management Agreement
1:10pm – 3:30pm: County Committee members to reconvene in Exhibit Hall A
1:10pm: Question and Answer Panel
Val Dolcini, ADM; Chris Beyerhelm, Associate ADM; Brad Pfaff, DAFP;
Greg Diephouse, DAFO; Darren Ash, FSA CIO; Radha Sekar, CFO; Thomas
Mulhern, Director, HRD; Mark Rucker, DAM; Glen Schafer, BTO, Doug
Nash-OCIO-CIO

3:30pm: NACS – John Gehrke, NASE – Angie Biester, NADD – Michael Kresin

4pm: Adjourn
4 – 6pm: Free Time
Area Pictures-location to be announced
Hospitality Rooms: 1509 & 1520: RASCOE/NASCOE
Candidates and SD/MO each have rooms next to each other

Thursday Evening Activities
6 – 7pm: Social Hour (cash bar available), Exhibit Hall BC
7 – 9pm: Scholarship Auction, Exhibit Hall BC
9 – 10pm: Nathan Allen, The Maniac of Magic, Magician/Comedian, to be followed by
the DJ. (It is for adults only)
9pm to midnight: DJ-Down on the Farm Theme, Exhibit Hall BC

Friday, August 5, 2016
Vice-President Dennis Ray, Presiding in Exhibit Hall A
6 – 8am: Continental Breakfast Courtesy of IASCOE-Event Center (Thank you for
turning off your cell phones.)
7:30am – 3pm: Registration and Information-Convention Center Lobby
8am: NAFEC Meeting in Room 310, RASCOE Meeting in Exhibit Hall B
8am: General Session: Convene/Announcements
8:10am: Officer Candidacy Announcements
8:20am: Hunter Moorhead; Crossroads Strategies, NASCOE Legislative Consultant

8:45am: Recess for Break-out sessions

Friday Activities Continued…
9am: NASCOE Committee Meetings-BREAK OUT
Awards, Scholarship, Emblems: Room 304, Benefits: Room Exhibit C,
Legislative: Room Taft A, Membership: Room 315, NAFEC: Room 310,
Programs: Room Taft B, Publicity: Room 316

10:30am: Break
10:45am: Area Meetings-Break outs
MWA-Curt Houk: Room Exhibit Hall C
NEA-Richard Csutoras: Room 3316
NWA-Jenae Prescott: Room Taft A
SEA-David Curtis: Room Taft B
SWA-Darvin Collins: Room 315

12 – 1pm: Lunch on your own – hot/cold Concessions will be available in
Second Floor Arena Concourse area
12 – 2pm: RASCOE Luncheon – Exhibit Hall B
1– 3pm: NADD Meeting: Room Exhibit Hall C, NAFEC Meeting: Room 316
1pm – 4pm: Retirement Training – Dillard Financial Solutions, Inc., National Benefits
Provider – Parlor Ballroom

1pm: JOINT MEETING of all NASCOE Committees
Awards, Scholarship, Emblems: Micki Crider
Benefits: Larry Olsen
Legislative: Jackson Jones
Membership: Samantha Garrison
NAFEC: Billy Wayne Denison
Publicity: Kristal Rater
Programs: Richard Csutoras/Dana McKinney

2:30pm: Area Meetings – Break Outs
MWA-Curt Houk: Room Exhibit Hall C
NEA-Richard Csutoras: Room 316
NWA-Jenae Prescott: Room Taft A
SEA-David Curtis: Room Taft B
SWA-Darvin Collins: Room 315

4pm: Adjourn
4 – 6pm: Hospitality Rooms: 1509 & 1520: RASCOE/NASCOE Candidates and SD/MO
each have rooms next to each other

Friday Evening Activities – Buses will load at 5:30pm
at the Convention Center Lobby (See next page).

Bloomsbury Farm Iowa Night in the Corn, meal, games, and an acoustic set with Iowa
Native and Nashville Recording Artist, Jason Brown. (family event)

Saturday, August 6, 2016
President Wes Daniels, Presiding – Exhibit Hall A
6 – 8am: Continental Breakfast will be served
(Thank you for turning off your cell phones.)

8am – Noon: Registration and Information
8am: Convene
Announcements
“In Memoriam” Presentation
Designed by Andrea Stafford, PT Giles County, TN

8:30am: NAFEC – Craig Turner, President
8:40am: RASCOE-Brenda Boomer, President
8:50am: 2017 Convention comments – Selection of the 2018 Convention site
9:10am: New Resolutions-new resolutions from the floor
9:15am: President’s Report
9:30am: Secretary’s Report
9:40am: Treasurer’s Report

9:45am: BREAK
10am: Committee Reports
10:20am: Report by Area of Election of Area Executive
Committee Persons and Alternates

10:40am: Discussion of NASCOE Business Resolutions
Nomination and Election of NASCOE Officers

11:30am: Adjourn
11:30am – 12:30pm: Executive Committee Meeting –Room Taft B
All Current and Newly Elected Officers, Execs. & Chairs

Saturday Evening Activities
3rd Floor Ballroom
5 – 6pm: Social Hour (cash bar)
6:30 – 9pm: Banquet, Dinner and Awards Introductions Invocation
First Timer’s Award—Micki Crider First Timer’s Scholarships– Kristal Rater
DSA & Scholarship Awards—Micki Crider Special Recognition/Awards —Wes Daniels,
President.
Closing Comments

9pm – 12am: Music by Dueling Pianos

NASCOE National Benefits Provider

Complimentary one on one Analysis

•

•

•

Federal Retirement Analysis
Products that provide
income for Life

Contact us today if retiring
within 24 months. Let us help

you make the right decisions.

Stop by our table to
TSP alternatives for
spin the wheel for
Retirement Income many door prizes!

•

Spousal Benefits

•

Life Insurance
Steve Dillard

Teresa Dillard
DFS 470

Email: dillardfs@aol.com • Toll Free: (800) 692-7643 • Home Office: 2381 Peach Orchard Road • Sumter, SC 29154

Distinguished
Service Awards

Exhibitors

Service to NASCOE:

Blue Cross Blue Shield Association

Service to FSA – Agriculture: John Bahnson, MWA
Service to Community: Donny Green, SEA
Service to NASCOE: Tom Oasen, MWA, and Larry Olsen, NWA

Dillard Financial Solutions, Inc.
Scholarship Winners
FSA/NASCOE Emblems

NASCOE Scholarship Winners

GEHA

Traditional Scholarship: Hadley Schotte – SWA
Continuing Education: Mitchell Royer, NWA
Member Scholarship: Angela Vanatta, MWA
Grandchildren Scholarship: Callahan Grund, SWA

NARFE

First Timer’s Essay Contest Winners

Thomas Photography, Mike and Bev Thomas

MWA: Amanda Morgan, IL
NEA: Laurie Locke, VT
SEA: Julie Davidson, MS
SWA: Cynthia Johnson, TX

NAFEC/JM Marketing
RASCOE
The State of Iowa
USDA Military Families courtesy of Deb Esselman
NASCOE Legislative Committee/PAC

NASCOE National
Convention History
1960
1961
1962
1963
1964
1965
1966
1967
1968
1969
1970
1971
1972
1973
1974
1975
1976
1977
1978
1979
1980
1981
1982
1983
1984
1985
1986
1987
1988
1989
1990

Kansas City, MO
Louisville, KY
Minneapolis, MN
Albuquerque, NM
Atlanta, GA
Des Moines, IA
Columbus, OH
Wichita, KS
Washington, D.C.
Grand Rapids, MI
Hot Springs, AR
Denver, CO
Buffalo, NY
Chicago, IL
Omaha, NE
Atlanta, GA
Washington, D.C.
Louisville, KY
Portland OR
Memphis, TN
Springfield, IL
Orlando, FL
Hot Springs AR
Rapid City, SD
St. Louis, MO
Ft. Worth, TX
Louisville, KY
Norfolk, VA
Wichita, KS
Tulsa, OK
Greensboro, NC

1991
1992
1993
1994
1995
1996
1997
1998
1999
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011
2012
2013
2014
2015
2016

Indianapolis, IN
Colorado Springs, CO
Spokane, WA
Milwaukee, WI
Atlanta, GA
Omaha, NE
Rochester, NY
Dallas, TX
Oklahoma City, OK
Chicago (St. Charles), IL
Little Rock, AR
St. Paul, MN
Salt Lake City, UT
Baltimore, MD
Rapid City, SD
Cleveland, OH
Myrtle Beach, SC
Omaha, NE
Gatlinburg, TN
Hot Springs, AR
Corpus Christi, TX
Boise, ID
Ashville, NC
Oklahoma City, OK
Milwaukee, WI
Cedar Rapids, IA

The 2016 NASCOE Convention
wouldn’t be possible without the
generous help of our sponsors!
Dillard Financial Solutions
Blue Cross Blue Shield
JM Marketing
RASCOE
Ingredion Inc.
Iowa Pork Producers
Iowa Corn Growers
Iowa Farm Bureau
Heartland Coop
American Ethanol
County Bank
Big River Resources LLC
SDE Tire & Service
Eastern Iowa Farm Magazine
Cedar County Coop
Cove Equipment
Iowa Department of Agriculture
Stellar Industries
Iowa Pheasant Forever
Down On The Farm

Thank You
Thank you to all of those who have worked so hard
to put this event together.
We couldn’t have done it without you!
Thank you to all of our NASCOE Members
Nationwide for all of your hard work and dedication.
And a very special thank you to all of our guest
speakers and special guests that have joined us!
Thank You for Coming
and Have a Safe Journey Home!
The 58th Annual Convention will be held in
St. Charles, MO
See You Next Year!

Tribute to FSA
Employees
Someone was needed to tend to the farm needs of
our Farmers, So God made an FSA Employee.
Someone was needed that would work 10 hours a
day for 8 hours of pay without complaining, So God
made an FSA Employee.
Someone was needed to serve their community after
going home from the FSA Office, milking the cows,
tending to the live stock, picking up children after
school activities, coaching youth sports, being a
church leader, being a member of their school board,
a 4-H leader, and FFA leader, So God made an
FSA Employee.
Someone was needed to be the voice of the farmers
in Government, So God made an FSA Employee.
And finally, someone was needed that will never take
for granted that they are a Government employee,
and treat each and every Farmer with the respect
they deserve, So God made an FSA Employee.
— Tom Oasen, 2013

Programs created
and provided by:

Your NASCOE National Benefits Provider!
Email: MyNASCOEBenefits.com • Toll Free: (800) 692-7643
Home Office: 2381 Peach Orchard Road • Sumter, SC 29154
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All South
Area Rally
February 16–18, 2017
Drury Plaza Hotel
105 South St. Mary’s St.
San Antonio, TX 78205

Photo credit: visitsanantonio.com, Richard Nowitz

Thursday, February 16, 2017
(All Activities are being held on the 4th floor)

1:00pm – 5:00pm		

6:30pm – 11:00pm

Registration

NASCOE Night @ San Antonio Rodeo

Friday, February 17, 2017
7:00am – 4:00pm		

Registration

8:00am – 8:15am		

Invocation

			
			

Call To Order - Darvin Collins, SWA Executive
Presentation of Colors - Jr. ROTC, Roosevelt High School,

			San Antonio, TX
8:15am – 8:30am		

8:30am – 9:00am		

Welcome to Texas - Eddie Trevino, Texas Acting SED

Dan Hunter - Texas Assistant Commisioner for Water and 		

			Rural Affairs
9:00am – 9:15am		

Break

9:45am – 10:15am

Steve Peterson - Acting Deputy Administrator for Farm 		

9:15am – 9:45am		

Chris Beyerhelm - Acting FSA Administrator

			Programs
10:15am – 10:45am

Brent Orr - DAFP Representative

11:00am – 11:50am

Q&A with FSA Management

10:45am – 11:00am

11:50am – 12:00pm
12:00pm – 1:00pm
1:00pm – 1:30pm		
1:30pm – 1:50pm		
1:50pm – 2:05pm		
2:05pm – 2:15pm		
2:15pm – 2:30pm		

2:30pm – 3:00pm		

Break

Laura Mansour - Blue Cross Blue Shield
Lunch

Wes Daniels - NASCOE President

Dennis Ray - NASCOE Vice President
Craig Turner - NAFEC President
RASCOE
Break

J M Marketing

3:00pm – 5:00pm

Dillard Financial Solutions Retirement & Benefits Training

6:30pm 		
			

Dinner/Banquet/Scholarship Auction (Entertainment 		
Sponsored by J M Marketing)

5:00pm 		

Adjourn

Saturday, February 18, 2017
8:00am – 8:15am		

8:15am – 10:00am

Reconvene /Announcements - David Curtis, SEA Executive		
SEA & SWA breakout for

			committee reports
10:00am – 10:15am

10:15am – 11:00am

Break

Old Business

			New Business

			Candidacy Announcements
11:00am – 11:15am

11:15am – 12:00pm

2017 NASCOE Convention Update
Open

12:00pm			Adjourn

Thank you All for Attending

Sponsors of 2017 All South Rally
Dillard Financial Solutions, Inc.
Ag Workers Insurance
Blue Cross/Blue Shield
J M Marketing
Farm Services of South East Arkansas

Photo credit: visitsanantonio.com

Programs created
and provided by

Your NASCOE National Benefits Provider!
Email: NASCOEBenefits@aol.com • Toll Free: (800) 692-7643
Home Office: 2381 Peach Orchard Road • Sumter, SC 29154

Photo credit: visitsanantonio.com, Bob Howen
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Sample Budget

Expenses
Hotel
Taste of Host State
Wednesday Night ($35x
500)
Coffee and Danish
Thursday Morning
($10 x 300)
Coffee and Danish
Friday Morning
($10 x 300)
Taxes
5.5% Tax, plus 1.5% city
tax
Gratuities
20% on everything
provided by hotel
Est. $30,000
RASCOE
Luncheon ($30 x 50)
Hotel for
Staff/Volunteers
Total

Estimated
$17,500

Actual
$9790.50

$3,000

$5456.57

$3,000

$5456.57

$2,160

$2344.46

$6,000

$6346.66

$1,500

$2678.68

$8,000

$8000.00

$33,160

40,073.44

Fundraising
Raffle Tickets
Printing Cost
Incentives
Raffle Ticket Sales
Incentives
Tee Shirts

Estimated
$253

Actual
315.72

$1,000

2475.89

$3200

Tea Towels
Total

$445
$4,898

400 x $8
$4062.44
$445
$7299.05

Hospitality
Hospitality Room
50/50 Tickets Sales paid
out
Hospitality Room

Estimated
$300

Actual
$300

$2200

$2025.63
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Help cover hospitality
room expenses ($400 x 2
nights)
Total
$2,500

Administrative

Display permit
Permit to Display Raffle
Item
Travel to Promote
Convention/Rally
Tour for NASCOE
Fee for Exec Committee
Tour
Transportation
Misc. Unknown Exp.
Total

$2325.63

Estimated
$85

Actual
$150.00

$3,000

$718.49

$352

$352

$9000
$5,000
$17,437

$8579.07
$3839.33
$13,638.89

Entertainment
DJ
Wednesday night
Dueling Piano’s
Thursday night
DJ
Friday night
Band
Saturday night
Hotel Rooms for
Entertainment
Total

Estimated
$600

Actual
$1300

$2,600

$3900

$600

$1300

$4,000

$3200

$500

$389.56

$8,300

$10,089.56

Set Up
State Name Posts
Posts and state name
sign 8’ tall
(50 x $20)
AV Room Rental
Audio visual/ meeting
Rooms
Large projection screen
$500 x 3 days
State Flags
Cost to hang/take down
State Flags

Estimated
$1,000

Actual
$979.85

$7,500

$1628.03

$3,000

$3000.00

$350

$424.99
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Donor Banners
Banners for Donors
Total

$600

$2000.00

$12,450

$8032.87

Tour
Youth Activities
And Food
Tour Headsets
Headsets for Farm Tour
($6 x100)
Tour 1 and lunch
$45 x 50)
Tour 2 and lunch
($39 x 100)
Tour 3 and lunch
($45 x 50)
Golf Tournament
Snacks for tours
Total

Estimated
$1,200

Actual
25 x $25
$198
$600

$1125
$200
$9,525

75 x $50
$3375
50 x $39
$1950
75 x $45
$3375
$682.25
$174.54
$10,353.79

Decorations
Decorations
Banquet and Floral
Displays
Total

Estimated
$650

Actual
$485.46

$650

$485.46

Registration

Estimated

Actual

Name Badges/holders
NASCOE 50%
Registration Fee
Total

$1,000
$10,250

$1000
$9902

$11,250

$10,902

Auction
Auctioneer
Hotel Room and Stipend
(NASCOE Responsibility)
Total

Estimated
$500

Actual
$397.39

$500

$397.39

Total Expenses

Estimated
$100,670

Actual
$103,598.08

$600
$2,250
$3,900
$2,250
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Income

Fundraising
Raffle Ticket Sales
3000 x $20
Dillard Financial
Donation
Blue Cross Donations
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Sponsor
Additional Sponsors
Tee Shirts/Tea towel
Sales
Wine Pull
Total

Estimated
$60,000
$5,000
$5,000
$500
$500
$500
$100
$500
$2,000
$1,000
$1,000
$500
$500
$100
$500
$500

Actual
2003 x $20
$40,060.00
$5000.00

$5,000

$5000.00
$5000.00
$500.00
$200.00
$100.00
$200.00
$6500.00
$2000.00
$1000.00
$200.00
$200.00
$100.00
$500.00
$500.00
$9800.00
$8252.00

$500
$83,700

$1,700
$86,812

Registration
Registration Fee
$45 x 200
Registration Fee
$55 x 100
Registration Fee
$65 x 100
One day registration
Name Badges/holders
Sponsor
Total

Estimated
$9000

Actual
$9180

$5500

$5995

$6500

$3055

$1,000

$1080
$1000

$21,500

$20,310

Hotel
Banquet
$45 x 250
NASCOE
Band after Banquet
RASCOE Luncheon
$30 x 50

Estimated
$11,250

Actual
$6975

$2,000

$2000

$1,500

$1410
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NASCOE share
Coffee/Danish
Thursday only
Total

$3,000

$3000

$15,500

$13,385

Tour
Tour Sales
$45 x 200
Golf Tournament
50 x$25

Estimated
$9,000

Actual
$6750

$1250

$700

Youth Committee
$20 fee/day to cover food
and activities x 20 x3 days

$625

$455

Total

$10,875

$7,905

Hospitality
Hospitality Room
50/50 Raffle Sales $1
each or 6 for $5
Sponsor Donations
Iowa Night (Adults)
$20 x 375
Total

Estimated
$600

Actual
$475

$7500

$800
$6180

$8,100

$7,455

Decorations
NASCOE share
Floral Decoration
Total

Estimated
$250

Actual
$250

$250

$250

Scholarship Auction
Live and Silent Auction
$10,000 x .25
Total

Estimated
$2,500

Actual
$13,202

$2500

$13,202

Total Income

Estimated
$142,425

Actual
$149,319

Budget Summary
Income
Expenses

Estimated
$142,425
$100,670

Actual
$149,319
$103,598.08

Profit
$45,720.92
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57th NASCOE CONVENTION REGISTRATION FORM
August 3-6, 2016
Double Tree Hilton, Cedar Rapids, IA

Telephone: 319-731-4444

http://doubletree3.hilton.com/en/hotels/iowa/doubletree-by-hilton-hotel-cedar-rapids-conventioncomplex-CIDCCDT/index.html

Name: ________________________________________________
Circle One:

Delegate

Member

RASCOE

NAFEC

Guest ____________________________________________
Honorary Member

District Director

Address:
_____________________________________________________________________________________________________
e-mail: ________________________________________________
Cell Phone: _____________________________________
Please choose ALL EVENTS that you p lan to attend—even if it i s FREE!
Honorary Life Members and guest under 13 years of age may attend t he Convention free as our guest. Your registration is essential so
that we can be prepared for the correct n umber of attendees to eac event.

DATES/TIMES

EVENT

POSTMARKED BY
JUNE 15, 2016
POSTMARKED
FROM
JUNE 16 – JULY 15
POSTMARKED
AFTER
JULY 15
WEDNESDAY,
August 3
8:00 – 4:00

REGISTRATION

COST PER
PERSON
$45

REGISTRATION

$55

REGISTRATION

$65

The Dyersville Area Tour:
National Farm Toy Museum, Field of
Dreams Movie Site, Basilica of St. Francis
Xavier, FarmTek Campus Greenhouse
Tour, Lunch at Country Junction

$45 adults
$25 kids

WEDNESDAY,
August 3
8:00 – 4:00

John Deere, Engine Works and
Museum Tour

WEDNESDAY,
August 3
8:00 – 4:00
WEDNESDAY,
August 3
8:00- 4:00
WEDNESDAY,
August 3 7:00 p.m.

Amana Farms Tour/Kinze
Manufacturing

$45

GOLF TOURNAMENT-fee includes

$50

THURSDAY, August 4

$45

(must be at least 13 years old)

outing, cart, lunch and a beverage

Take Me Out to the Ballpark (dress in
your favorite team colors)
Lite Dinner/DJ
Down on the Farm Night

Free

Free

Scholarship Auction with a Magician
(adults only) and DJ to follow

FRIDAY, August 5
FRIDAY, August 5

SATURDAY, August 6
6:00 pm – 7:00 PM
SATURDAY, August 6
7:00 – 9:00 PM
9:00 – MIDNIGHT

RASCOE LUNCHEON
Bloomsbury Farm Iowa Night in the
Corn, meal, games, and an acoustic set

$30
2016 NASCOE

with Iowa Native and Nashville Recording
Artist, Jason Brown. (family event)

Convention T-shirt
(order below); OR $20
for adults; $10 kids
under 12

SOCIAL HOUR

CASH BAR

NASCOE Banquet and Awards
Dueling Pianos

$45

# ATTENDING

TOTAL $
DUE

YOUTH ACTIVITIES: Must submit Parental Consent Form for any and all Youth Activities.
(Form available at www.nascoe.org or at Convention Registration Desk.)

Youth Name(s): _
YOUTH ACTIVITY
DATE/TIME
WEDNESDAY Aug 3 6:00
pm
THURSDAY, AUG 4 (8:15
am – 4:30 pm)
THURSDAY, AUG 4 (6:00
pm – 11:30 pm)
FRIDAY, AUG. 5 (8:15 am –
4:00 pm)
FRIDAY, AUG. 5 (evening)
SATURDAY, AUG 6 (8:15
am – 12:00 pm)
SATURDAY, AUG 6 (5:00
pm – 12:00 am)

_
YOUTH ACTIVITY
Movies/Games/Swimming
(AM)Sky Zone Trampoline Park
(PM) Old MacDonald’s Farm
Petting Zoo
American Ninja Warrior Games
(onsite, snacks included)
(AM) Onsite activity. (PM)
Splash Pad/Water Balloon
Olympics (offsite)
Iowa Night – Bloomsbury Farm
Iowa Children’s Museum (ages 2
-12)
Minute to Win It Olympics &
Movie Night (onsite)

Ages:

COST PER
PERSON
FREE

# ATTENDING

TOTAL $
DUE

$25 (lunch included)

Free
$15 (lunch included)

See adult activities
$15 (lunch included)
Free (dinner and
snacks included)

PURCHASE YOUR 2016 NATIONAL CONVENTION T-SHIRT (this will get you into the Iowa Night on Friday)
Adult $20 Quantity
Size_
Quantity
Size_
$
Kids $10
Quantity
Size
Quantity
Size_
_
$
PURCHASE YOUR 2016 NATIONAL CONVENTION DISC OF PICTURES @ $20

$

Convenience fee for Pay Pal…. $5.00 (contact Joni Birkhofer for Pay Pal information)

$

2016 NASCOE NATIONAL CONVENTION REGISTRATION TOTAL
$
RETURN YOUR COMPLETED REGISTRATION FORM AND CHECK PAYABLE TO:
IASCOE and send to Joni Birkhofer, 1588 River St, Moscow, IA 52760
INFORMATION NEEDED FOR THOSE ATTENDEES ARRIVING AT THE CEDAR RAPIDS AIRPORT:

ARRIVAL DATE AND TIME: _________________________________________
AIRLINE/FLIGHT NUMBER: ________________________________________
NUMBER IN PARTY: _________________________________________________
DEPARTURE DATE AND TIME: ____________________________________
If flight information is not available at the time of registration,
Please contact Joni Birkhofer when that information is determined.

QUESTIONS:
Joni Birkhofer 563-506-2340
Jennifer Comer 712-303-1157
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Savannah GeorGia

Two ThouSand and SixTeen
SouTheaST area rally

2016 Southeast Area Rally
April 6-9, 2016
G.A.C.O.E., F.A.S.C.O.E., S.C.A.S.C.O.E., A.L.A.S.C.O.E.
---------------------------------------------------------------------------------------------------------------------------------------------------------------Name:

Address:

City:

State:

Email:

Zip Code:

Phone:

Affiliation:

Guest’s Name:

Flight Information
Airline:

Time of Arrival:

Registration

Cost Per Person

Convention Registration Fee: Before March 1, 2016

$30.00

Convention Registration Fee: After March 1, 2016

$35.00

Hotel

*

*

*

BOOK ONLINE

*

*

*

*

*

*

Hyatt: King or Double Room: $159.00
Savannah Hyatt
2 W. Bay Street
Savannah, Georgia 31401
Online:

https://resweb.passkey.com/go/GACOE2016
Call: 912-238-1234

Attendees

Total Due

OR
CALL

Wednesday April 6, 2016

*

Carriage History Tour
9:00AM-10:00AM
Carriage Tours of Historical Savannah

$20.00

Costal Georgia Botanical Gardens
10:00AM-12:30PM
Admission is FREE/Shuttle is Required

$10.00

Painting With A Twist
2:00PM-4:00PM
“Sip & Dip”-Paint a Little Drink a Little

$38.00

“Reel Em N” Deep Sea Fishing
Pick Your Time, Location, Distance, and Fish Type
Online:
http://reelemn.com/charter-information

ONLINE

Hors D’oeuvres in The Hospitality Room
5:00PM-UNTIL
*Wear Your Team Colors And Support Your Favorite
Sports Team.

FREE

Thursday April 7, 2016

*

*

*

The Club At Savannah Harbor Golf
Set Your Tee Time Up Online:
http://www.theclubatsavannahharbor.com/savanna
h-tee-times.html

ONLINE

*

*

A Day at Tybee
Visit the Beach, Shop, Dine, Tour the Lighthouse,
Kayak, Fish, You Name it!
9:30AM-2:30PM
Shuttle To/From Tybee Island

$10.00

*

Savannah Slow Ride
3:00PM-5:00PM
Eat, Drink, & Pedal. Check it out here:
http://www.savannahslowride.com/

$25.00

Savannah Riverboat Dinner Cruise
Boarding Begins at 6:00PM, Departs at 7:00PM,
Returns at 9:00PM
Dinner, River Tour, Music, and Dancing.
(Casual Dress)
*Prime Rib, Shrimp and Grits, Lemon and Artichoke
Chicken Breast, Catch of the Day, Squash Casserole,
Vegetarian Pasta, Side Salad and Garden Salads,
Fresh Fruit, Bread, and Choice of Dessert. Beverage
Included. Full Service Cash Bar.

$30.00
($68 Value!)

Friday April 8, 2016

*

RASCOE Luncheon
12:00PM-1:00PM
Tuscan Breast of Chicken with Sun-Dried Tomatoes
and Wild Mushrooms, Caesar Salad, Rosemary
Roasted Potatoes and Primavera Vegetables, and
Bread Presentation, Tea and Coffee
Southeast Area Banquet
Live Music, Southern Buffet, Live Auction, Raffle,
Door Prizes, Games, and More!
(Casual Dress)
6:00PM-12:00AM
Fried Chicken, Pulled Pork, Mixed Salad with
Shredded Carrots and Buttermilk or Ranch Dressing,
Cole Slaw, Sour cream and Dill Potato Salad, BBQ
Baked Beans, Corn on Cob, Macaroni and Cheese,
Buttermilk Biscuits, and Peach Cobbler. Drink is
Included and Cash Bar is Available.

*

*

*

*

*

*

$20.00

$38.00

*Band-Bourbon Borderline- Starts at 9:00PM

Saturday April 9, 2016

*

Dolphin Magic Tour
4:30PM-6:30PM
Tour Savannah’s Historic Waterways

$30.00

Paula Deen’s Restaurant
Lady And Sons
Make Your Reservations Online:
http://www.ladyandsons.com/reservations/

ONLINE

Ghosts and Gravestones Tour
7:00PM-8:30PM
Board The Trolley and Gain Entry to Tour The
Andrew Low House, Perkins & Sons Ship Chandlery.

$27.00

Salt Table Wine Tasting
7:00PM-9:00PM
FREE Stemless Wine Glass, and Hors D’oeuvres. Also,
shop with a discount in the store.

$38.00

Miscellaneous

*

T-Shirt & FREE Coozie
Please Circle Size(s) & Color(s):

$25.00

*

*

*

*

S M L XL XXL 3L 4XL 5XL
Mint or Slate
Cookbook
Southeast Area Recipes
Donation To The Children’s Hospital of Georgia
100% Of The Proceeds Will Go To The Hospital

$12.00

Total:
*The hospitality room will remain open during the entire rally. We will have contests, games, snacks,
beverages, and just good old’ fashion fun. Be sure to drop by and see us!
**If you have any questions or concerns, please feel free to contact Megan Kennedy at 706-401-1448.

***Please Make Checks Payable To GACOE. Mail Completed Form And Fees To:

Megan Kennedy- 1291 Greensboro Hwy. Watkinsville, GA 30677
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Committee
Executive Committee/Finance

Chair Person
Jennifer Comer
Names
Dee Ann Lehn
Jduy Dameron
Cindy Pistek

319-363-4511

Room Reservations

Steve Luke

Entertainment
Volunteers Needed
Date
Monday - Sunday
Wednesday PM - Friday
Wednesday PM - Friday
Need to verify attendance

Angie Christian

"Welcome Bags"/Door Prizes
Volunteers Needed
Date

Candace Fette

Banquet/ Food

Mary Roberts

Cody Jones
Todd Dirksen

Fund Raising
Fund Raising

Maria Rosmann-STC
Ron Pethoud-Chickasaw Co
Iowa National Guard
Lanie Benjamin-Davis Co

Invocation
Pledge of Alligence
Presentation of Colors
National Anthem

Names
Danielle Sidles
Megan Ruby-Friedow
Megan Gerhardt
Cathleen "Skip" Simons

Times

Names
Shawna Helle, Clayton
Allison Cairns - Vavroch, Benton
Kimberly Naber, Buchanan
Kevin Keegan, DD
Danielle Sidles
Names
Pat Warmbrier

Scholarship Auction

Katie Kramer
Names
Aaron Eads
Gabriela Thompson
Jayne Ruble

Emblems Table

Auctioneer

Kitty Benda
Names

Decorations
Volunteers Needed
Date
Wednesday-set up/take down
Thursday-set up/take down
Saturday- set up/ take down

Wendi Denham

Kids Activities
Volunteers Needed

Heidi Nickol

Times

Names
Anna Boecker
Mary Roberts
Kara Ruch
Dee Ann Lehn
Dawn Stewart
Teresa Simonton
Cindy Bebout
Keokuk County Staff

Make State Signs

Date
Wednesday, August 3
Movies, Games, Swimming

Times
6:00 pm -???

Names

Thursday, August 4
Sky Zone Trampoline Park

8:15 am- Noon

Pat Helmichs
Jessie Wegner
Danielle Sidles

Old MacDonald Farm

Noon - 4:30 pm

Pat Helmichs
Megan Gerhardt
Megan Ruby-Freidow

American Ninja Warrior Games

6:00 pm - 11:30
pm

Luann Amundson
Lyn Berg

Friday, August 5
On Site activity

8:15 am -Noon

Luann Amundson
Jesse Wegner
Jill Roberg
Kathy Rahe

Splash Pad/Water Balloon
Olympics

Noon - 4:30 pm

Luann Amundson
kathy Rahe
Jill Roberg

Saturday, August 6
Iowa Children's Museum

8:15 am -Noon

Jenny Ness
Adriana Foxen
Heidi Nickol

Minute to Win It Olympics &
Movie night

Tours
Amana Farms
Wednesday, August 3

5:00 pm - Midnight

Randy Madsen
Times
7:00--?

John Deere
Wednesday, August 3

Tom Lane
Times
7:00--?

Dyersville

Adriana Foxen
Times
7:00--?

Wednesday, August 3

Golf
Wednesday, August 3

Alan Kiewiet
Times
10:00--?

Transportation

Curt Houk
Jeff Davis
Mike Praska
Times

Names
Mary Roberts
Dee Ann Lehn

Names
Roger Berg
Judy Dameron

Names
Cindy Mensen
Cindy Pistek

Names

Names

Carol Boos-Greeter
Don Snakenberg
Tricia Moore/ Dawn Stewart -team
Jayne Ruble
Mr. Comer--Jennifer's Hubby
Bill Simonton-Teresa's hubby
Curt Stewart-Dawn's hubby
Trice Smith/Hubby
Tammy Eibey
Publicity

Anna Boecker

Information
Registration

Devalyn Wilson
Joni Birkhofer
Times
Morning: 8:00 1:00

Tuesday, August 2

Afternoon: 1:006:00

Wedneday, August 3

Morning : 8:00 1:00

Afternoon: 1:00 6:00

Thursday, August 4

Morning: 8:00 1:00

Names
INFO-Devalyn Wilson
INFO-Cindy Bebout
INFO-Renee Shultz

REG-Maureen Freese
REG-Joni Brikhofer
REG-Judy Dameron
INFO-Devalyn Wilson
INFO-Cindy Bebout
INFO-Karen LaCour
INFO-Devalyn Wilson
INFO-Cindy Bebout
INFO-Leslie Feekes
INFO-Katie Kramer
REG-Jane McCulley
REG-Maureen Freese
REG-Tricia Moore
REG-Dawn Stewart
REG-Ashley Sherod
REG-Joni Birkhofer

INFO-Leslie Feekes
INFO-Katie Kramer
INFO-Devalyn Wilson
INFO-Cindy Bebout
INFO-Allison Vavroch
INFO-Kim Nabor
REG-Stephanie Rank
REG-Janis Collins
REG-Angie Christian
REG-Danielle Sidles
REG-Deanna Meyer
REG-Joni Birkhofer
REG-Deb Rurup

INFO-Andrea Carroll
INFO-Karen LaCour
INFO-Amy Castillo
INFO-Leslie Feekes

Tuesday/Wednesday
Wednesday-All Day
Wednesday-afternoon only

Thursday, Friday, Saturday
Tuesday
Saturday
Sunday Morning

INFO-Devalyn Wilson
INFO-Cindy Bebout
REG-Kathryn Stauffer
REG-Mary Kay Schmidt
REG-Cathy Fry
REG-Maureen Freese
REG-Joni Birkhofer
Afternoon: 1:00 6:00

Friday, August 5

Morning: 8:00 1:00

Afternoon: 1:00 6:00

Saturday, August 6

Morning: 8:00 10:00

INFO-Nadine Smith
INFO-Tammy Doughtery
INFO-Tracy Mikesell
INFO-Teresa Morrison
INFO-Devalyn Wilson
INFO-Cindy Bebout
REG-Kari Barker
REG-Deb Kinney
REG-Lori Carroll
REG-Kathryn Stauffer
REG-Joni Birkhofer

INFO-Sara Adrian
INFO-Amy Castillo
INFO-Karen LaCour
INFO-Devalyn Wilson
INFO-Cindy Bebout
REG-Lori Carroll
REG-Joni Birkhofer

INFO-Jenny Ness
INFO-Renee Schultz
INFO-Devalyn Wislson
INFO-Cindy Bebout
REG-Jessica yuska
REG-Jane Mculley
REG-Joni Birkhofer

INFO-Karen LaCour
INFO-Rose Woerner
INFO-Devalyn Wilson
INFO-Cindy Bebout
REG-Joni Birkhofer

Volunteers Available as Needed
Names
Shawna Helle
Candace Fette
Angie Christian
Anna Boecker
Curt Houk
Wes Daniels
Jeff Davis
Steve Luke
Keith Wheeler
Tammy Eibey

Wednesday thru Saturday A M
Tuesday eve thru Friday
Wednesday thru Saturday

Susan Lange

Thursday and Friday
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2016 NASCOE Convention
Parental Consent Form

I hereby authorize _________________________________________ to attend
[print child name(s)]

any and all youth activities for the 2016 NASCOE Convention to be held
in Cedar Rapids, IA the week of August 1-6, 2016. These activities will
include functions and activities as announced as well as round-trip
shuttle transportation to offsite facilities.

I, _________________________, do not/will not hold the NASCOE/WASCOE
[please print]

organizations or chaperones liable for any injury to my child.

Parent/Guardian
Signature: ________________________________________________________
Date:

__________________________

CONTACT INFORMATION – MUST be provided in case of emergency
County:

______________________________________

State:

______________________________________

Office Phone:

______________________________________

Cell Phone:

______________________________________

Exhibit 10
Fill out one sheet for each shift as it is worked – Do not fill out in anticipation of working.

Certification of work hours for Administrative Leave
during the NASCOE Convention

Name:

__________________________________________

County: __________________________________

Supervisor: ________________________________
I certify that I worked at the NASCOE Convention on (circle
one):
Tuesday (August 11)

Wednesday (August 12)

Thursday (August 13)

Friday (August 14)

I worked from _________am/pm to __________am/pm during
my normal work schedule. I am requesting administrative leave
for __________ hours.

____________________________

____________________

Signature

Date

